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Purpose 

This booklet is prepared as a service to students, parents and faculty by the Bentley Board of Education. The policies and 
procedures listed in it have been authorized by the Board to provide for the welfare of all students in the Bentley Community 
Schools. All policies, regulations, definitions and procedures have been prepared to comply with the laws of the State of 
Michigan and of the United States. All parents, students and faculty are expected to become familiar with the contents of this 
booklet.  If there are questions or comments please direct them to your building administrator or the Superintendent of 
Schools.  We strongly recommend reviewing the manual as a family and discuss its contents, so there will be no 
misunderstandings during the upcoming school year. 
 

Should you have any questions or concerns please contact the appropriate administrator. 
 

2015-2016 Administrative Staff 
 

 Rebekah Dupuis  Superintendent  591-9120 
 1170 N. Belsay Rd 
 Burton, MI 48509      
 rdupuis@bentleyschools.org 
 

 Debra McCollum  Barhitte K-5    591-9646 
 6080 Roberta Rd  Principal 
 Burton, MI 48509   
 dmccollu@bentleyschools.org 
 

 Brian Eddy   Middle School  6-8  591-9046 
 1150 N. Belsay Rd  High School 9-12 
 Burton, MI 48509     
 bdeddy@bentleyschools.org 
 

 Chris Brockmon  Administrative Intern  591-9514 
 1180 N. Belsay Rd   
 Burton, MI 48509     
 rhart@bentleyschools.org 
 
  

 Shannon Weist  Special Services  591-9543 
 1150 N. Belsay Rd. 
 Burton, MI 48509      
 slweist@bentleyschools.org 
 

 Jeremy Trent   Athletic Director  591-9513 
 1180 N. Belsay Rd  Dean of Students 
 Burton, MI 48509   
 jtrent@bentleyschools.org 
 
 

2015 - 2016 Board of Education 
 

 President. Penny Kentish – McWilliams 
 Vice President Sofia Boulton 
 Secretary Toby Bauldry 
 Treasurer Renee Gatica 
 Trustee Elaine Beckelic 

Trustee                  Angela Jackson 

 Trustee Tim McComb 
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DISTRICT MISSION STATEMENT:  
  

  

The mission of the Bentley Community School District is to address the needs of each child, both 
socially and academically, to ensure their personal growth. We will partner with stakeholders to instill a 
strong commitment to citizenship and pride in self and community.   
  

DISTRICT BELIEF STATEMENTS:  
  
  
1. We believe our students should leave us knowing how to be a productive, contributing member of 
society.  
  
2. We believe in a safe and compassionate learning environment. 
  

3. We believe that student learning is the chief priority of our district.  
  

4. We believe continuous learning promotes life-long learners.  
  

5. We believe all students can be high achievers.  
  

6. We believe that failure is not an option.  
  

7. We believe the school can have a big impact on families' lives. 
  
8. We believe students will rise to expectations.  
 
 
 
 
 
 

County Resources for Parents and Students 

 
The following list is for reference in an attempt to help our families with local resources or services: 
 
Genesee County Community Mental Health 
 Crisis Services   24hr/7 days   810-257-3740 
 Access   Schedule Appointments  810-257-3742 
  Toll Free     877-346-3648 
  TTY (for hearing impaired)   810-232-6310 
 Customer Services 8am – 5pm Monday-Friday 810-257-3705 
     

TTY      810-257-1346 
Genesee County Substance Use Access Center   
 8am – 5pm Monday-Friday   810-235-9555 
 Toll Free     888-446-2834 
 TTY      810-235-9555 
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Section I: Student Handbook for 
Senior High School Students 

 
Student Rights and Responsibilities 
(Reference Board Policy #5611, 5771, 5500) 
Every student is entitled to those rights of citizenship granted by the Constitution of the United States and the State of 
Michigan. Specifically pertinent to the school setting are those rights contained in the First and Fourteenth Amendments which 
have to do with freedom of speech, press, assembly, petition, due process and equal protection. 
It is recognized that the school is an academic community composed of all students, teachers, administrators, parents, and 
community-at-large. The rules and regulations of the school are the laws of that community. All those enjoying the right of 
citizenship in the school community must accept the corresponding responsibilities. This entails respect for the laws of the 
community and for the rights of the other members of that community. 
 

It is the students’ right to: 
1. Attend school in the district in which his/her parent or legal guardian resides. 
2. Form and hold his/her own ideals and beliefs. 
3. Express his/her opinions verbally or in writing. 
4. Dress within recognized standards of propriety, health, safety and good taste. 
5. Associate and assemble peacefully. 
6. Petition school officials for redress of grievances. 
7. Expect that the school will be a safe place for all students to gain an education. 
8. Privacy of his/her school records. 
9. Have a student government with representatives selected through free school elections. 
10. Be afforded a fair hearing in the event of disciplinary action with all of the safeguards of procedural due process. 
11. Expect that the school will make every effort to safeguard individual rights.  

 

It is the students’ responsibility to: 
1. Respect the inherent human dignity, worth and rights of every other individual. 
2. Attend school daily and be on time to all classes. 
3. Express his/her opinions and ideas in a respectful manner so as not to offend or slander others. 
4. Dress in such a manner so as not to interrupt or interfere with the educational process. 
5. Be aware of all rules and regulations regarding student behavior and conduct him/her in accordance with them. 
6. Study diligently and strive for the best possible level of academic achievement. 
7. Assist in the maintenance and improvement of the school environment by preserving school property and exercising 

the utmost care while using school facilities. 
8. Take an active part in the improvement of the school by becoming involved in, or supporting, student government. 
9. To become actively involved in one’s education, understanding for others, and preparation for adult life. 
10. Be willing to volunteer information for the good of the school in discipline cases should he/she has knowledge of 

importance in such cases. 
 
FREEDOMS 
 
Freedom of Speech 
(Reference Board Policy #5500, 5600) 
Students are entitled to verbally express their personal opinions.  Such expression shall not interfere with the freedom of others 
to express themselves or with the educational process.  The use of obscenities or personal attacks is prohibited. 
 

Freedom of Assembly 
(Reference Board Policy #5500, 5600) 
Students have the freedom to assemble peacefully.  All student meetings or gatherings in the school building or on school 
grounds may function only as a part of the educational process as defined by the building principal.  Building administrators 
must be informed in advance and may impose reasonable restrictions on the time and place of student gatherings or 
assemblies.  Attendance at such meetings and assemblies is limited to students regularly enrolled in that building unless prior 
approval is given by a building administrator.  Gatherings or assemblies which interfere with or disrupt the operation of the 
school or a classroom are prohibited. 
 

 
Freedom of Petition 
Any student has the right to petition.  Individual students have the right to ask their teacher or an administrator for 
reconsideration of actions they believe to be unfair.  The collecting of signatures shall not disrupt classroom procedures or 



 

 6

interfere with the educational process.  Students shall not be subject to disciplinary measures for initiating or signing a petition 
providing that the petition is free from vulgarities, obscenities, libelous statements and personal attack. 
 

Freedom to Publish 
In order to protect the educational process and school environment, printed material produced or distributed within the 
confines or school property shall meet the following criteria: 
 

1. Material shall be non-commercial. 
2. Material shall not contain libelous, vulgar or obscene language. 
3. Material shall not advocate illegal actions. 
4. Material shall not contain false statements of innuendoes that would subject any person to hatred, ridicule, contempt 

or injury of reputation. 
5. Material shall not advocate disruption nor eminently threaten to disrupt the educational process of the school. 
6. Material shall not invade the lawful rights of others; distribution shall be non-coercive. 
7. Material shall not advocate action that would endanger the health or safety of persons. 
8. Material published, posted or otherwise distributed shall bear the name of the sponsoring organization or group and 

its advisor. 
9. Material which seeks a donation or solicits funds, other than school approved publications, shall not circulate. 
10. Distributors of materials shall be held responsible for cleaning up litter caused by such distribution within a time 

period designated by the principal or his or her representative. 
 

Prior to the distribution of materials, the principal or a designated representative shall meet with representatives of the 
publication sponsor to establish the time, place and manner of distribution of material.  The responsibility and authority for 
decisions based on the above standards rest with the principal or his or her designated representative. 
 
General Limitations on Freedom 
(Reference Board Policy # 5500, 5517) 
Because education institutions must be orderly institutions, the freedom in each school may be reasonably restricted to protect 
the rights of all. 
 

1. No idea or belief may be communicated in such a way as to cause a disruption of normal school activities. 
2. The advocacy of immediate action, as opposed to the advocacy of ideas or beliefs, is not permitted when such action 

would disrupt normal school activities, violate any laws or interfere with the rights of others. 
3. Neither communication of commercial, obscene, or defamatory nature, nor any communication advocating racial or 

religious intolerance is permitted. 
 
 

ADMINISTRATIVE POLICIES AND PROCEDURES 
 

Authority of the School Board 
The Board of Education has approved the policies, rules and regulations contained in this publication.  Others may be adopted 
by the Board. 
 

Academic Awards 
Students in grades 9-12 who earn a 3.4 GPA during both semesters are eligible for a yearly academic letter or pin, which will 
be presented at the appropriate ceremony. 
 
Age of Majority/Adult Student 
When a student reaches the age of eighteen (18), the student may choose to make him/her entirely responsible for him/herself.  
Eligible students who wish to assert these rights will register their intent on the appropriate form in the high school office.  A 
copy of the completed form will be sent to the student’s parent.  The completed original form will be retained in the attendance 
office.  Until such time as the eligible student registers this intent, school officials will apply school policies and procedures as 
if the student has not reached the age of majority.  Adult students are still subject to all the rules applicable to other students as 
stated in the student/parent handbook. 
 

 
 
 
AIDS and Sex Education 
(Reference Board Policy #2413) 
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Any parent who wishes to exercise the option to have his/her child not participate in a particular class should be allowed to do 
so, but the principal or teacher should attempt to meet with the parent to discuss the nature of his/her concern and to reach a 
mutually satisfactory arrangement. 

In the event of a complaint about the health program, the person or party should be made aware of the Board's complaint 
procedure described in Policy 9130. This policy is available at both the Superintendent's office and the office of each school. 
Any such complaint is most likely to concern the program itself or its implementation rather than the particular person 
teaching the program. Therefore, as the policy indicates, the complaint is to be handled by the school's principal and not by a 
teacher. The complainant will receive a copy of the procedure either through the mail or by coming to the office. Complaints 
that originate at the central office are to be handled in the same manner. 

The principal is to make sure the materials are available and that any complaint is focussed on a particular topic or type of 
activity rather than on general reactions. 

Attendance – (calculated by semester) 
(Reference Board Policy #5500, 5600, 5610) 
The Bentley Board of Education believes regular school attendance is essential to quality education.  Compulsory attendance 
of all students between the ages of six and eighteen (18) shall be enforced in compliance with the laws of the State of 
Michigan. Regular school attendance has a direct impact on student grades. Teachers will take daily attendance and notify 
parents and students in their course syllabi of classroom attendance expectations. The following items outline the schools 
attendance policy: 

1. Ten (10) or more non-exempt absences per semester will result in failure. In order for the student to receive a passing 
grade excused absences between 11 and 15 shall be made up at the rate of 1 hour for each class missed.  Any non-
exempt absences beyond 15 will result in a failing grade for the semester course. 

2. Parents are expected to notify the school office of student absences. 
3. The school will notify parents if 1 or more hours of school are missed in a given day, via SynerVoice. 
4. Absences are classified into two areas as defined below: 

a. Non-exempted Absences – all count toward the Ten rule (see #1 above) 
i. Unexcused absences – skipping, no call from parent, truancy (missed work is zeros) 

ii. Excused absences – parent/guardian calls, sends a note, signs student out, or signs student in. These 
absences are limited to documented appointments and illnesses.  Other absences may only be 
excused by the principal. (make up work possible) 

b. Exempted Absences – Do NOT count toward the Ten rule but all work must be made up. 
i. College Visit (2 per year for a senior) 

ii. Court Appearance 
iii. Documented Funeral Absence of an immediate family member 
iv. Documented Medical Absence 
v. Homebound Services 

vi. In School Suspension 
vii. Out of School Suspension 

viii. Principal Discretionary Absences 
ix. Religious Holiday 
x. School Activities 

5. For the purposes of “Perfect Attendance” awards, the only exempted absences will be school related. 
6. Any student who must leave school prior to his or her customary time must check out in the attendance office in order 

for the absence to be excused. 
7. Absences may be excused only by the parent or legal guardian, except in the case of an emancipated student. 
8. Attendance Letters will be sent  to parents according to the following guidelines 

a. 1st Letter – 4 Unexcused or 10 combined absences 
b. 2nd Letter – 8 Unexcused or 14 combined absences 
c. 3rd Letter -12 Unexcused or 18 combine absences – Truancy referral to county attendance liaison 
d. 4th Letter -14 Unexcused will result in a referral to truancy court 

 
Performing groups such as band and drama require students to be in attendance at practice sessions or rehearsals which are 
held beyond the normal school day. Failure to attend may result in dismissal from that activity or lowered grade from that 
class as appropriate. 
 

Blood Borne Pathogens  
(Reference Board Policy 8453.01) 
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Federal regulations are designed to protect employees of the District who are, or could be, exposed to blood or other 
contaminated bodily fluids while performing their job duties.  
 
Because of the very serious consequences of contracting HBV or HIV, the District is committed to taking the necessary 
precautions to protect both students and staff from its spread in the school environment.  
 
Part of the Federally-mandated procedures include a requirement that the District request the person who was bleeding to 
consent to be tested for HBV and HIV. This information would then be provided both to the exposed employee and the 
treating physician to determine proper medical treatment.  
 
The law does not require parents or guardians to grant permission for the examination of their child's blood, but it does require 
the District to request that consent. Although we expect that incidents of exposure will be few, if the situation does develop, 
parents will understanding as to the reason for the request and will have had an opportunity to consider it in advance. These 
are serious diseases, and we sincerely hope that through proper precautions and cooperation we can prevent them from 
spreading. 
 
Cancellations and Delays 
Occasionally school may be closed due to an emergency for one day or longer.  Listen to any Flint radio station between 6:00 
and 7:00 a.m.  DO NOT CALL THE SCHOOL, the Superintendent, the Principal or the radio station.  Listen to the following 
area radio stations: WFBE (95.1 FM) WWCK (105.5 FM), WKCQ (98.1 FM), WCRZ (108 FM). The SynerVoice system will 
call each students listed number to inform the parents of the situation. Please make sure your student’s phone number is up to 
date. 
 

Citizenship Marks 
(Reference Board Policy # 5500) 
Citizenship marks will be given to every student in each grade 7 - 12 along with the academic grade.  The citizenship marking 
system will be as follows:    

1-Excellent 2-Good   3-Fair  4-Poor   5-Very Poor 
There are many factors to consider in the citizenship marks, some of which are respect for the school, peers, staff, others 
property, personal habits, responsibility, behavior in classes and punctuality in getting to school and classes. 
 

Civil Rights Compliance  
The Board of Education does not discriminate on the basis of religion, race, color, national origin, sex, disability, age or 
genetic information in its programs, activities or employment. 

Further, it is the policy of this District to provide an equal opportunity for all students, regardless of gender, religion, race, 
color, national origin or ancestry, age, disability, marital status, place of residence within the boundaries of the District, or 
social or economic status, and/or any other legally protected characteristic, to learn through the curriculum offered in this 
District. 

The Bentley Community School District’s Civil Rights Compliance Officer is: 

Rebekah Dupuis 
1170 N. Belsay Rd. 
Burton, MI 48509 

Phone: (810) 591-9121 
Fax: (810) 591-9102  

 
 
 
 
 
Classification by Grade 
(Reference Board Policy #5410, 5430) 
In order to participate in class activities such as Homecoming, Prom, Class officers, Powder Puff Football, Student 
Government and other special events, a student must have attained the following credit totals: 
  1st Semester   2nd Semester 
      Freshmen  2.5 credits 
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 Sophomore  6 credits  Sophomore  9.5 credits 
 Junior  13 credits  Junior  16.5 credits 
 Senior  20 credits  Senior  23.5 credits 
 

There will be no exceptions to this policy.  Students expecting to participate in activities or to enjoy any other privileges 
associated with class standing should be well aware of these credit requirements.  Credit standing will be reviewed on a 
semester basis with student status being adjusted according to credits earned. 
 

Closed Campus 
(Reference Board Policy #5500, 5600) 
Bentley Schools has a closed campus policy.  Students are not to leave school property after they arrive unless they are 
excused according to the attendance policy.  This includes lunch hours.  Students are to eat their lunches in the Cafeteria.   The 
parking lot is off limits to students during the school day.  Students are not to be in the parking lot during school hours without 
permission from an administrator.    Students driving to school are to drive in a safe manner and are not to loiter in the parking 
lot.  Smoking is not allowed on the school campus, including the parking lot and/or in automobiles, at any time. Violations 
will result in consequences and may include the loss of driving privileges. 
 

Concussions 
A concussion is a type of traumatic brain injury that changes the way the brain normally works.  A concussion is caused by a 
fall, bump blow, or jolt to the head or body that causes the head and brain to move quickly back and forth.  A concussion can 
be caused by shaking, spinning or a sudden stopping and starting of the head.  Even a “ding”, “getting your bell rung,” or what 
seems to be a mild bump or blow to the head can be serious.  A concussion can happen even if you haven’t been knocked out.   
 
Recent legislation requires that written materials be distributed to parents whose children are involved in any activities where 
they may experience a concussion.  This includes but is not limited to physical education, sporting practices and events.  All 
parents/guardians are asked to read and sign the Understanding Concussion page that is sent home at the beginning of each 
year. 
 
Conduct - Student 
(Reference Board Policy #5500, 5600) 
This policy is applicable to all students during their enrollment in the Bentley Schools. It is applicable at all times when a 
student is on school property, at school sponsored events, or otherwise under the school’s jurisdiction. 
 

General Expectations at School Events 
(Reference Board Policy #5500, 9160) 
Student may express themselves by demonstrating positive enthusiasm without causing harm, danger, or 
embarrassment to others or the school. Students will demonstrate common sense and respect toward all 
others involved with the event, demand proper behavior from fellow students, and demonstrate respect and 
pride for the school.. One individual’s behavior can affect the whole group.  
 

Specific Expectations at School Events 
(Reference Board Policy #5500, 9160) 
During the National Anthem, students are to remove hats, face the flag, not talk and remain still until the 
end of the anthem. Proper language is to be used. No swearing, offensive language, or obscene gestures 
will be tolerated. Throwing of any objects is unacceptable as it could result in injury. At an athletic event, it 
could result in the team being penalized by the game official. At a contest, respect is the key to good 
sportsmanship. Opponents should be respected. They are not enemies, but fellow teenagers who happen to 
attend other schools. Acknowledge good performances by all participants. Pay for admission if a fee is 
charged.  

 

Courtesy - Classroom and Hallways 
(Reference Board Policy #5500) 
Respect is shown to students and staff by being in your seat on time, fully prepared to work and contributing positively to the 
educational environment.  Wait to be dismissed by the teacher.  Be considerate of others in the halls.  Keep halls safe and open 
for traffic.  No glass containers are permitted in school.  Keep halls clean by discarding trash properly.  Eat food in the 
cafeteria.  Protect the environment by using the recycling bins.  Be thoughtful of others in halls and classrooms.  Pass through 
corridors quietly.  Always have a pass from a staff member when in the halls during class time.  MP3 players, IPODs, cell 
phones, etc. are not allowed in school unless they are being used for a class.   
 

Dance Guidelines for the High School/Junior High School 
(Reference Board Policy #5500) 
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1. “Slam dancing” in any form is prohibited. 
2. Climbing upon the shoulder of other dancers is prohibited. 
3. Fondling, grabbing, pinching, massaging or otherwise handling inappropriately the buttocks or genital area of either 

boys or girls or the breast area of girls is prohibited. 
4. Dancing on a horizontal plane in such a manner that the hips or the hips and the buttocks of dancers are in prolonged 

contact is prohibited. 
5. Face to face “fast” dancing should be done in such a manner that the dancer’s hips are off center to each other.  

Dancing so that the genital areas of dancers are pressed together is prohibited. 
6. The principal, teachers and chaperones reserve the right to make judgments about the appropriateness of dancing.  

Violators of the above guidelines will receive one warning and will then be asked to leave the dance. 
7. Students who have left the building are to leave the premises.  Those found loitering by the door, the windows or in 

the parking lot will be removed.  Students leaving the dance before it ends will not be readmitted under any 
circumstances. 

8. Students will not be allowed to bring any outside food or beverages to dance activities. 
9. All school rules regarding smoking, alcohol and drug use or possession, foul language, fighting, threats or other 

violations of the conduct code remain in effect during dances. 
10. In addition, all students wishing to attend dances should be aware that all school rules regarding dress, behavior, 

weapons and illegal substances are in effect. Students suspected of being under the influence of intoxicants will be 
removed from the dance. Their parents and/or the police will be contacted and students will be subject to all board 
policies regarding penalties for substance abuse. 

11. Students may bring one guest to casual dances, providing they hand into the office a completed Dance Guest Request 
form (available in the office)  by 12:00 PM on the Monday before the dance.  Guests must be high school students 
and their home school must be listed on the request.  Only 9-12TH Grade students are allowed at these dances.  If the 
form is completed and turned into the office in a timely manner, the principal or designee will grant or deny the 
request and inform the Bentley student who requested the guest by the end of the school day on the Wednesday 
before the dance. 

12. Prom is intended for Juniors and Seniors.  If Junior or Senior invites an underclassman to the prom, they must attain 
specific permission from the building principal three (3) weeks prior to the ticket sale deadline or the underclassman 
will not be allowed to attend.  This permission is through the same guest pass form that is completed for students who 
do not attend Bentley Senior High School. 

 
For all semi-formal or formal dances eligible students that wish to bring a date who is not currently a Bentley High 
School student, must complete and file a signed parental approval slip in order to be considered for the privilege of 
having the guest attend. All slips must be turned in with a copy of the photo identification of the guest that indicates 
age and address.  No one 21 or older is allowed. All date requests must be completed and turned into the school office 
no later than three (3) weeks prior to the ticket sale deadline. 
 
Even with the appropriate requests and parental support, it shall ultimately be left to the discretion of the building 
principal as to whether or not the guest will be allowed. Guest’s attendance is a privilege, not a right, and is granted or 
revoked at the discretion of the building principal, regardless of cause. Notification to the student by the building 
principal concerning this approval will be made via the application information listed. 

 

Dances - Social Events  
(Reference Board Policy #5500, 5600, 5610) 
Students enrolled in Bentley High School in good standing and their pre-registered guests are invited. Guests are to be pre-
registered in the Principal’s office. The BHS student is responsible for the guest’s behavior. Students who have been 
suspended, expelled, or attend middle school may not attend. 
 

Dance Sponsorship Procedure 
Dances are sponsored by student organizations both as pleasant social events and as fund raisers for those organizations.  In 
order for dances to operate in as orderly a fashion as possible, student groups wishing to sponsor dances MUST meet the 
following criteria by Wednesday at 3:00 PM of the week prior to the dance: 

1. Secure four adult chaperones for the event, in addition to the administrator.  At least one of the chaperons must be 
female and one must be male.  They are to be parents, teachers or other adult staff members, not older brothers or 
sisters of students. 

2. Select and secure the services of a disc jockey at an agreed upon fee, with the knowledge and approval of the building 
principal. 

3. Verify with the adult sponsor of the group that there will be students available to set up the cafeteria before and clean 
up following the dance. 
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Directory Information 
(Reference Board Policy #8330) 
This is the public notice to students and their parents of the school’s intent to make available, upon request, certain 
information known as "directory information." The Board designates as student "directory information": 

A. a student's name;  
B. date and place of birth;  
C. major field of study;  
D. participation in officially recognized activities and sports;  
E. height and weight, if member of an athletic team;  
F. dates of attendance;  
G. awards received; 
H. school photographs or videos of students participating in school activities, events or programs.  

Parents and adult students may refuse to allow the District to disclose any or all of such "directory information" upon written 
notification to the District within twenty (20) days after receipt of the District's public notice. (Form 8330 F9) 

Directory Information Release to Armed Services Recruiters 
(Reference Board Policy #8330) 
The District shall provide United States Armed Forces recruiters with at least the same access to the high school campus and 
to student directory information (names, addresses, and telephone listings of secondary students) as is provided to other 
entities offering educational or employment opportunities to those students. "Armed Forces of the United States" means the 
Armed Forces of the United States and their reserve components and the United States Coast Guard. 

If a student or the parent or legal guardian of a student submits a signed, written request to the Board that indicates that the 
student or the parent or legal guardian does not want the student’s directory information to be accessible to official recruiting 
representatives, then the officials of the school shall not allow that access to the student’s directory information. The Board 
shall ensure that students and parents and guardians are notified of the provisions of the opportunity to deny release of 
directory information. 

A fee, not to exceed the actual costs incurred by the school, for copying and mailing student directory information under this 
section, may be charged an official recruiting representative. 

Directory information received under armed services authorization request shall be used only to provide information to 
students concerning educational and career opportunities available in the armed forces of the United States or the service 
academies of the armed forces of the United States. An official recruiting representative who receives student directory 
information under this section shall not release that information to a person who is not involved in recruiting students for the 
armed forces of the United States or the service academies of the armed forces of the United States. 

Requests to the District records officer shall be presented on a standardized form developed by the armed forces of the United 
States requesting access to a high school campus and a time for the access. Requests should bear the signature of the ranking 
recruiting officer of the armed service making the request. 

Dress Code 
The following formulates the dress and grooming guidelines for the Bentley School District.  These guidelines were developed 
to help students avoid being a distraction to the learning environment and will always be within the bounds of safety, health, 
modesty and good taste. It is recommended to both student and parents that they ask for a meeting with the school principal 
beforehand to avoid possible embarrassment or the missing of school if they believe they need to deviate from the following 
guidelines.  The following shall apply to all students during school hours, practices, sports, clubs, and other functions 
involving Bentley Schools: 

1. Every student will personally maintain a reasonable standard of wearing apparel which is appropriate to his/her role 
as a student and which contributes to developing a wholesome climate for study.   

2. In keeping with this philosophy the following guidelines are set forth:  
a) All students must maintain high standards of cleanliness and personal hygiene. 
b) Apparel which endorses or advocates alcohol, drugs, vulgarities, or obscenities are considered inappropriate school 

attire including look-a-like or double meaning phrases.  
c) Short-shorts, tank tops, leggings, bare midriff tops, backless tops, shirts with large arm holes, spandex material 

clothes and/or clothes that are too tight and clinging to the body are not permitted. The length of skirts and shorts 
must reach the tip of the index finger when arms are fully extended at sides and shoulders are relaxed.   
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d) No strapless tops, spaghetti-strap tops, backless tops, halters, large armholes, or off the shoulder tops shall 
be worn.  All shirts will cover the shoulder areas with at least a three finger width of material.    

e) No pajamas are allowed in the building.   
f) The waist-bands of pants are to be worn at the waist.  “Sagging” of pants is not acceptable. Pants that are too 

tight, the wrong size, or have excessive/inappropriate holes, tears, or wear are prohibited. Clothes with holes 
in areas that are normally covered by conservative undergarments are prohibited.  Holes in garments in areas that 
do not follow the guidelines in c will not be tolerated. 

g) Display of the cleavage area is a violation of the building dress code. 
h) No slippers are allowed.  
i) Participation in particular classes, activities, or events may dictate, with approval of the principal, dress 

requirements beyond those generally mandated. 
j) No hats or other head attire or sunglasses will be worn. 
k) Since each student is provided with a locker, student’s coats are to be placed there. 
 

Please note that it is not the intention of these dress guidelines to hinder students’ individual sense of style or to embarrass 
anyone.  However, a reasonable level of dignity and respect for one’s appearance and the standards of adult society are 
expected and will be enforced.  The above guidelines will be reviewed periodically to assess their effectiveness.  Students who 
indicate unwillingness to comply with these guidelines will be subject to discipline.   
 

All judgment and discretion of these rules lies with the building staff. 
 

Drops and Adds 
Counselors are available to students for the purpose of discussing class schedules.  All requests for schedule changes must be 
made within the first five days of the semester.  Written parental permission is needed to initiate a schedule change.  Changes 
in schedules must be for an educationally sound reason, (i.e. previously taken the class, incomplete schedule, change in school 
program, not completed prerequisites, already failed the class with the same instructor, too easy/too difficult) and the teacher 
concurs.  The dropping and adding of classes is discouraged and will be permitted only after specific recommendation and 
approval by the administration after the first five days.  Changes that create an imbalance in class size are not allowed.   
 

Educational Records 
(Reference Board Policy #8330) 
Educational Records - Parents: Disclosure, Inspection, Review of Records 
The Custodian of Records (COR – Principal) shall permit parents/eligible students, upon request, to retrieve information from 
and to inspect and review, records that are maintained by the District that relate to the student's education. The following 
conditions shall apply: 

A. At times, agencies or individuals outside the District provide the District with information necessary and relevant to 
the student's education. Psychological or medical information should be provided to a parent in the presence of an 
appropriately-licensed professional who can properly explain the information. Such information may be provided to 
the District only with the written consent of the parent. Upon parental request the Board will notify the parent with 
the date and source of any record generated outside the District so that parents may access these records through the 
originator. 

B. If any education record includes information on more than one (1) student, the parents/eligible student shall have the 
right to review and inspect only the part of the record that relates to the student, or to be informed of that specific 
information. 

C. The request for access to records must be honored within a reasonable period, but in no case later than forty-five (45) 
days from receipt of the request. Requests to inspect and review education records that are collected, maintained or 
used by the District with respect to students with disabilities must be honored without unnecessary delay, and before 
any meeting regarding an individualized educational program (IEP), hearing relating to the identification, evaluation, 
or placement of the student, or resolution session, and in no case more than forty-five (45) days after the request was 
made. 

D. The parents/eligible students have a right to have their representative inspect and review the records upon submission 
of a signed and dated written consent that: 
1. specifies the records that may be disclosed; 
2. states the purpose of disclosure; 
3. identifies the party or class of parties to whom the disclosure may be made. 

E. The Board shall presume that either parent has the authority to disclose, inspect, and review the student's records 
unless a court order indicates otherwise or unless otherwise prohibited by law. If the parents/eligible students request 
an opportunity to inspect and review records, a written request is necessary. 
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F. The parents/eligible students are to complete the Board’s Request for Information Form 8330 F5 prior to receiving 
copies of any record. The COR shall arrange a mutually-agreeable time for the review with the parents/eligible 
students. 

G. Subject to the limitations within the law, policy, and/or guidelines, the COR shall provide parents/eligible students 
with copies of any information in the student's education records and shall respond to reasonable requests for 
explanation and interpretation of the records. Copies of the records shall be provided for the current cost of 
duplication unless that fee effectively prevents the parents/eligible students from exercising the right to inspect and 
review the records. 

H. If the parents/eligible students request disclosure of specific information by telephone, the COR shall not disclose 
requested information. 

I. The District shall not destroy any education record if there is an outstanding request to inspect and review the record. 
J. Parents/Eligible students who have provided the District with signed security and release documents may access the 

confidential attendance and academic record information about their student through the Internet. Neither the District 
nor its employees will be held responsible for any privacy violation by the parent/eligible student or any 
unauthorized party. 

Educational Records -Third Party: Disclosure, Inspection/Review, and/or Copies of Records 
When authorized, the COR shall permit inspection and review of a student's education records, disclose specified information, 
or provide copies of education records only after the requesting party has agreed not to share the information with a third 
party unless the parents/eligible students have so consented or the particular circumstances meet the requirements of the 
Family Education Rights and Privacy Act (FERPA) on third-party disclosure. 
Educational Records - Amendments of Records (see Form 8330 F6a, Form 8330 F6b, Form 8330 F6c) 
The COR shall provide parents/eligible students with the opportunity to amend records when they believe that any of the 
information regarding their child is inaccurate, misleading, or violates the student’s privacy. 

A. Upon receipt of a written request to amend records, the COR shall ascertain the specific information that is requested 
to be amended and the reason for the change The COR shall decide whether or not to amend the record. 

B. If the COR decides not to amend, the parents/eligible students shall be so informed of the decision as well as of their 
rights to a hearing. The parents/eligible students also have the right to place a statement in the records commenting 
on the contested information in the records and/or stating s/he disagrees with the decision of the COR. Such a 
statement shall be maintained with the contested part of the records as long as the records exist and shall be disclosed 
as part of any record disclosure. 

C. Unless specified otherwise in law, third parties seeking to access confidential information in a student's record that 
has been generated by a professional or agency outside the District may access these records only through the 
originator and in compliance with the laws governing disclosure. 

D. If the Board and parents/eligible students agree to the requested amendments, the COR shall make necessary changes 
in the student record and send the parents/eligible students written confirmation that the changes have been made. 

E. If the parents/eligible students request a Records Hearing, the Superintendent shall: 
1. select the Records Hearing Officer (RHO) (who may be an official of the District who does not have a direct 

interest in the outcome of the hearing); 
2. direct the person selected as the RHO to arrange a hearing with the parents/eligible students within ten (10) 

business days from the date of the hearing request or at a mutually agreed time The RHO shall inform the 
parents/eligible students that they shall be afforded a full and fair opportunity to present evidence relevant to the 
issues and may be assisted or represented by individuals of their choice, including an attorney, at their own 
expense. The RHO is responsible for maintaining the student’s record during the appeal process so that no 
information is lost or destroyed. 

F. The RHO shall conduct the hearing by: 
1. introducing the participants; 
2. reviewing the agenda for the hearing; 
3. identifying the records in question 
4. reviewing the items for which amendment is being requested 
5. allowing the parents/eligible students and/or their representative to present evidence related to the issues 
6. allowing the Board’s representative(s) to present evidence related to the issues 
7. recording the evidence presented by both parties 
8. allowing each party a reasonable period of time to question the evidence of the other party 
9. adjourning the hearing. 

G. No later than ten (10) business days from the conclusion of the records hearing, the RHO shall summarize and send a 
copy of the findings to the Superintendent (see Form 8330 F7). 

H. The Superintendent, within ten (10) business days after receiving the findings of the RHO, shall make a decision, 
based solely upon the evidence presented at the hearing, and send to the parents/eligible students: 
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a. a letter stating the decision and the justification for the decision; 
b. a copy of the RHO’s Report; 
c. copies of the amended records, if any; 
d. a notification of the right to place a statement in the record commenting on the contested information or 

stating why s/he disagrees with the decision. 

Electronic Communication Devices (use/possession/loaning of)  
(Reference Board Policy #5136) 
 
Cellular Phones are a privilege subject to teacher and administrative discretion, which may be utilized during 
designated times. The expectation is that all devices shall be powered off during class time. Inappropriate use of cell 
phones, camera phones, texting, and any other function will be strictly disciplined via the student code of conduct. 
Bentley Community Schools will bear no responsibility for lost, stolen, broken, misplaced, or destroyed electronic 
devices. Students bring these items at their own risk. 
 
Students may have Cell Phones and mobile communication devices on their person.  
 
The use of these devices during instructional time without the permission of the teacher, or in a disruptive manner in the 
school setting is prohibited.  
 
Cell Phones and Mobile Communication Devices that ring, vibrate excessively, or in any other way disrupt the educational 
process of a class, are grounds for confiscation of the device by school staff or personnel to be returned at administrator’s 
discretion. 
 
Bentley Community Schools will identify areas of each school into the following Zones 
  

Red Zone: An area designated as a Red Zone indicates that any personal device, permitted or otherwise, is strictly 
prohibited. A classroom designated as a Red Zone may ask that all personal devices be placed in a predetermined 
location or out in plain sight but turned off and not in use. All restrooms and locker rooms are designated as a Red 
Zone.  
 
Yellow Zone: An area designated as a Yellow Zone indicates that personal devices may be in use in a limited 
capacity as permitted and directed by school personnel. Classrooms are designated as Yellow Zones giving each 
teacher the flexibility to change between Red and Green depending on the appropriate environment needed for 
instruction.  
 
Green Zone: An area designated as a Green Zone indicates that personal devices may be in use for school related 
tasks as permitted and directed by school personnel. At lunch time, the cafeteria will be designated as a Green 
Zone. Hallways will be designated as a Green Zone during non-instructional time, meaning use may be permitted 
between classes.  
 
*Texting while walking through the hallways is a safety concern and therefore prohibited. 
**Zones, if different from the above generalities, will be clearly marked. 

 
No student shall use a Cell Phone or Mobile Communication Device to violate any Student Code of Conduct, including 
Computer usage agreements, and/or Bullying Policies.  
 
Examples of unacceptable usage can include but are not limited to: in restrooms or hallways during instructional time, 
bypassing the office or attendance procedures to leave school, cheating, cyber bullying, sexting, taking pictures or videos, 
using phones in places of school business, and etc.  
 
Each teacher may permit the use of Cell Phones and Mobile Communication Devices for instructional purposes.  
  
Contents of cell phones may be reviewed and searched if there exists a reasonable suspicion that it may have been used in an 
activity prohibited by the Code of Conduct.  
 
Entering and Exiting the Building 
(Reference Board Policy #5500, 5600) 
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Students are welcome to enter the building fifteen (15) minutes prior to the start of the school day and should leave the 
building within fifteen (15) minutes after dismissal, unless under the supervision of a staff member.  Show respect to Bentley 
High School neighbors by neither loitering nor trespassing on their property when traveling to or from school.  Students are 
required to check in and check out of the building through the office whenever they are to be excused during the school day.  
Students must be excused before they depart.  Failure to do so results in truancy.  Students who become ill at school must 
report to the office immediately.  Health needs are urgent.  Students need to go home if they are too ill to be in class.  Parents 
(or designee) will be contacted.  Transportation home is a parental responsibility.  The student may return to school the next 
day. 
 

Examinations 
All students are expected to take examinations during the regularly scheduled exam period. 
 

Excuse from Classes 
(Reference Board Policy #5500) 
Students should not expect to be excused from classes.  Students are not to be excused to go to other classrooms while classes 
are in session.  A student may be excused from a class to go to the Media Center if the librarian is present and providing the 
student has a specific project/assignment that needs Media Center data.  Under no circumstances is a student to leave the 
classroom without teacher approval. 
 

Family Educational Rights and Privacy Act (FERPA) and Protection of Pupil rights Amendament (PPRA)Complaints 
(Reference Board Policy #8330) 
Complaints of possible violations of FERPA or PPRA are to be addressed in writing using Form 8330 F9 to the 
Superintendent: 
 

Rebekah Dupuis 
1170 N. Belsay Rd. 
Burton, MI 48509 

Phone:  (810) 591-9121 
Fax:  (810) 591-9102 

 

Food and Beverage at the Middle or Senior High School 
Since the cafeteria and school operated vending machines are available to students,  

NO outside commercially prepared food or beverages  
are permitted in the high school during lunch hours 

In addition, food and beverages are expected to be consumed in the cafeteria of the school.  Students attempting to bring food 
or beverages through the hallways or to classrooms may have the items confiscated.  Beverages brought into the building for 
consumption at lunch must be in fully sealed bottles and cans (no glass).  Opened beverage containers in lockers are not 
permitted. Individual teachers will have and be empowered to enforce classroom rules for their individual classrooms.  
Students may have clear bottled water with them in the halls and classrooms throughout the day.  (The principal may revoke 
this privilege if needed.) 
 

According to Michigan Healthy Schools, Healthy Students program the selling of candy, pop, food, or other edible items is 
prohibited during lunch hours. 
 

Grading System 
The grading system is as follows: 
 

 A = Excellent   D = Below Average 
 B = Above Average  E = Failure 
 C = Average   I = Incomplete 
 
 

 
 
Graduation Requirements, MEAP, etc 
Graduation from Bentley Community School is based upon meeting satisfactorily the following requirements: 
 

Graduation Requirements, MME, etc 
Graduation from Bentley Community School is based upon meeting satisfactorily the following requirements: 
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1. As a part of the transition to a six period day, the number of credits required for graduation decreases each year for 
the following years.  All classes are figured into credits.  Please see the chart below for a summary of these changes: 

  
Graduation Year Credits Required for Graduation 

2014 27 
2015 26 
2016 25 
2017 24 
2018 23 

 
2. Completion of eight (8) semesters of high school work.  It is expected that the last two (2) semesters must be taken in 

Bentley Community Schools. (Transfer students, however, may be accepted from other acceptable high schools 
during the senior year after the counseling department does of review of previous records).  Students entering Bentley 
Community School from other high schools will be given full credit for a normal year’s work completed in the 
sending school.  Credits required for graduation will be adjusted accordingly. Likewise, adjustment in credits will be 
made in cases of students transferring from Bentley High School. 

3. Every student is expected to carry the normal student load each year.  A normal student load is seven (7) credits.  
During senior year, a student not on a restricted program must earn a minimum of six (6) credits. Exceptions to this 
policy may be made by the High School Principal under extenuating circumstances. 

4. The student must also meet these requirements: 
A. Each graduate must earn four (4) credits in English, one-half (1/2) credit or one (1) semester of Speech could 

be used to satisfy a part of this requirement. 
B. Each graduate must earn four (4) credits of Mathematics including Algebra I, Algebra II, Geometry and one 

elective.  One math credit must be earned in the senior year. 
C. Each graduate must earn three (3) credits of Science, including Biology and (Chemistry or Physics).  It is 

recommended that college preparatory students complete four (4) credits. 
D. Each graduate must earn three (3) credits of Social Science-9th grade World History, American History, and 

American Government/Economics are required.  
E. Each graduate must earn two (2) years of World Language, fine or performing arts, vocational education or 

Business Education or any combination thereof. 
F. One year of Physical Education/Health. 
G. Students in the class of 2016 and after are required to earn 2 credits of World Language and one credit in 

Visual, Performing or Applied Arts. 
H. Students must have an on-line learning experience during high school. 
I. Must pass the MME or score a “16” or higher on the ACT, to earn a diploma.  Special Needs students may 

be assigned an alternative test. Any students, who do not pass all sections of the MME, must re-take the test 
or an additional course, in order to graduate. 

5. Certification of Graduation - Students shall be certified for graduation ceremonies by the end of the third marking 
period of the senior year. All students who are eligible for graduation at this time shall be advised to proceed with 
preparations for taking part in graduation exercises. If requirements are not fully met on the date of commencement, 
students may not take part in graduation ceremonies. All students who have not met the requirements at the end of the 
third marking period will be notified, along with their parents or guardian, by the administration, and may be added to 
the list of graduates prior to the graduation exercises providing they have met the requirements.  Students will not be 
issued caps and gowns until they are on the certified graduation list.  

6. Class Rank - Final grade averages and class rankings for graduation for all academic honors shall be based on grades 
received for eight (8) semesters of work. This shall be done at the end of the second semester of the senior year. 

A. Recommendations for Graduation - Honor all students who earn a 3.0 or better average and designate them 
as follows:  

3.5 to 4.0 “High Honors”   3.0 to 3.49 “Honors”. 
B. Formula for Determining Class Rank 

1. Grade Point Average (GPA - 4.0 scale) 
1.1. Multiply the numerical average of all semester grades in Math, English, Science, Social Studies 

and Foreign Language by two-hundred fifty. 
 

_______________ X 250 = ___________________ 
 

1.2. The following grade equivalents should be used. 
 

A 4.0  C 2.0 
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A- 3.75  C- 1.75 
B+ 3.25  D+ 1.25 
B 3.0  D 1.0 
B- 2.75  D-  .75 
C+ 2.25  F 0.0 

 

2. SAT or ACT Score 
 

2.1. If a tie exists for any academic honor (Valedictorian, Salutatorian, NHS, “Top Ten”, etc.), the 
student’s score on the Scholastic Aptitude Test or the American College Test will be factored. 

 

2.1.1. SAT score divided by 1.6 = __________________ 
OR 

2.1.2. ACT score multiplied by 27.778 = _____________ 
 

3. Total “Academic Point” Score (Used only in the case of a tie in GPA. 
 

3.1. GPA plus SAT, or GPA plus ACT = ___________________________ 
 

NOTE:  This formula is to be used for determining class rank only.  As per Board of Education policy, a student’s final grade 
point average and possible designation as an “Honors” graduate will be based on all grades earned for four years. 

  
 

Hall Passes 
(Reference Board Policy #5500, 5600) 
Students should not expect to be excused from classes. Students are not to be excused to go to other classrooms while classes 
are in session. A student may be excused from a class to go to the library if the librarian is present and providing the student 
has a specific project/assignment that needs library data. Under no circumstances is a student to leave the classroom without 
teacher approval. 
 

Students who are out of their assigned classrooms must have a hall pass issued by the teacher. The pass must have place, time 
and reason for being out of the classroom. Under no circumstances is a student to leave the classroom without teacher 
approval. 
 

Access for Those With Physical Impairments 
(Reference Board Policy 9160) 
No qualified person with a disability will, because the District's facilities are inaccessible to or unusable by persons with 
disabilities, be denied the benefits of, be excluded from participation in, or otherwise be subjected to discrimination under any 
program or activity to which Section 504/ADA applies. 

For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For 
those existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities so 
that they are readily accessible to persons with disabilities. This includes, but is not limited to, providing accommodations to 
parents with disabilities who desire access to their child's educational program or meetings pertinent thereto. 

Individuals with disabilities shall have an equal opportunity to purchase tickets for events that have been sanctioned or 
approved by the Board in accordance with the provisions of the Americans with Disabilities Act, as amended. 

Further, in accordance with the provisions of the Americans with Disabilities Act, as amended, the Board shall permit 
individuals with disabilities to be accompanied by their service animals in all areas of the District's facilities where members 
of the public, as participants in services, programs or activities, or as invitees, are allowed to go. 

Incompletes 
Students are expected to make up incompletes within ten (10) days after the old term ends.  All semester incompletes must be 
authorized by the administration.  Certain exceptions to the ten day rule may be granted in extenuating circumstances. 
 

Instructional Materials 
(Reference Board Policy #5513) 
The school district shall provide students with the use of individual textbooks, supplemental textbooks, library books, and 
other instructional aids and materials free of charge to better assure the success of a student taking coursework. It is the 
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student’s responsibility to maintain these items in the best possible condition. A textbook condition report will be completed 
when each book is handed out and once again upon its collection. Students will be fined for all damage to books according to 
the attached schedules. 
 

 
 
 

Lost, Damaged, and Replacement Costs 
  Rebinding needed Cost of Rebinding 
  Damaged* cover (rebinding not needed) $3.00 
  Damaged* pages (book still usable) $2.00 (per every 10 pages) 
  Damaged* pages (book unusable) Replacement cost 
  Sections or pages missing Replacement cost 
  Water and/or mud damage Replacement cost 
  Lost book Replacement cost 

 

  *Damage includes but is not limited to tears, punctures, and marks. 
 

Assessment of miscellaneous damage not detailed above will be made at the teacher’s discretion. If the fees exceed 50% of the 
original cost of the book, then the student will pay replacement cost for the book. 
 
Students who use instructional materials are responsible for the loss or damage of the materials during the time in which the 
items have been checked out to the student.  Any student who damages school equipment or allows damage to materials that 
are in their care will be responsible for the cost of repair or replacement of the instructional materials. 
 
Instructional Materials, Inspection of 
(Reference Board Policy #9130) 
Students and parents have the right to inspect instructional materials. (Form 9130 F3) 

If the request, suggestion, or complaint relates to instructional materials such as textbooks, library books, reference works, 
and other instructional aids used in the District, the following procedure shall be followed to register a complaint: 

A. The criticism is to be addressed to the principal, in writing, and shall include: 
1. author; 
2. title; 
3. publisher; 
4. the complainant's familiarity with the material objected to; 
5. sections objected to by page and item; 
6. reasons for objection. 

B. Upon receipt of the information, the principal may, and upon the Superintendent's approval, appoint a review 
committee. 

C. The Superintendent shall be an ex officio member of the committee. 
D. The committee, in evaluating the questioned material, shall be guided by the following criteria: 

1. the appropriateness of the material for the age and maturity level of the students with whom it is being used 
2. the accuracy of the material 
3. the objectivity of the material 
4. the use being made of the material 

E. The material in question may be withdrawn from use pending the committee's recommendation to the 
Superintendent. 

F. The committee's recommendation shall be reported to the Superintendent in writing within ten (10) business days 
following the formation of the committee. The Superintendent will advise the complainant, in writing, of the 
committee's recommendation and advise the Board of the action taken or recommended. 

G. The complainant may appeal this decision, within thirty (30) business days, to the Board through a written request to 
the Superintendent, who shall forward the request and all written material relating to the matter to the Board. 

H. The Board shall review the case in committee session and advise the complainant, in writing, of its decision within 
ten (10) business days. 
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No challenged material may be removed from the curriculum or from a collection of resource materials except by action of 
the Board, and no challenged material may be removed solely because it presents ideas that may be unpopular or offensive to 
some. Any Board action to remove material will be accompanied by the Board's statement of its reasons for the removal. 

 
 
 
Internet Acceptable Use Policy 

BENTLEY COMMUNITY SCHOOLS 
COMPUTER NETWORK AND INTERNET ACCEPTABLE USE POLICY 

 
These guidelines are intended to supplement your student handbook. If you do not abide by these guidelines, your computer 
network and Internet privileges will be revoked by Bentley Community Schools. All computer network and Internet users in 
Bentley Community Schools must abide by this policy. 
 

The responsibility for proper use is entirely the student’s and no student will be allowed to access the internet without filing a 
signed contract with Bentley Community Schools. All contracts must be signed by the student and a parent or guardian. 
Violation of these guidelines may result in the loss of computer network and/or Internet privileges and/or disciplinary action. 
 

To aid in limiting access to materials that are inappropriate for minors, such as pornography, obscenity, and other materials 
harmful to minors, the District has employed the use of filtering devices to bar access to such materials. The filtering device is 
in accordance with the Children’s Internet Protection Act (CIPA). Use of the Internet may also be monitored by District 
employees. 
 

General 
1. The use of the computer network and the Internet is a privilege, not a right; any unauthorized use may result in the 

cancellation of privileges and/or disciplinary action. 
2. Computers, storage devices, printers, and all resources, including the Internet, are to be used in an appropriate manner 

and only for educational purposes. 
3. The student shall be issued an Internet License, after the return of this signed policy, and must present to appropriate 

staff before being allowed to access the Internet. 
4. The student, their parents or guardians, and the District acknowledge that it is impossible for the District to restrict 

access to all controversial material on the Internet. The student will not use his or her District approved computer 
account/access to obtain, view, download, upload, or otherwise gain access to such material. 

5. Students must have a signed instructional form from a teacher as to the content of the information the student may 
access, and may not access any other information; i.e.: chat rooms, e-mail, etc. without consent of appropriate staff. 

6. The student may not transfer files, shareware and other software from the internet without consent of the teacher, 
librarian, technology specialist, or other appropriate staff. 

7. The student may only log on and use the computer network and Internet at school under the immediate supervision of 
a staff member. 

8. The student may not create individual or personal Web Pages. 
9. Students may not vandalize or disrupt operations of equipment which includes downloading or creating viruses. 
10. The Bentley Community Schools will periodically make determinations on whether specific users of the computer 

network and Internet are consistent with the acceptable use policy. The District reserves the right to log Internet use. 
11. Transmission of any material in violation of any federal, state regulation or Bentley Community School policy is 

prohibited. This includes, but is not limited to: copyrighted material, threatening or obscene material and material 
protected by trade secret. Use for commercial activities not permitted unless the student has obtained prior written 
administrative approval. Use for product advertisement or political lobbying is also prohibited. 

12. All school computers are the exclusive property of Bentley Community Schools, and the District may access and/or 
seize any information contained therein at any time and without notice. Consequently, students should have no 
expectation of privacy when using school computers. Plagiarism, trespassing, violations of privacy or safety, and all 
infractions described in the student handbook also apply to computer use and will be dealt with by the 
Administration. 

13. Please be advised that any off campus computer use or activity that is libelous or invades the rights of staff members 
and could result in tort liability, that invades the rights of or threatens the safety of staff members or Bentley students; 
or that as a result of the contents, presents a likelihood of causing a material and substantial disruption of the proper 
and orderly operation of the school district, will be subject to discipline in accordance with the penalties set forth in 
the student handbook and/or use policy. Bentley Community Schools makes no warranties of any kind, whether 
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expressed or implied, for the service it is providing. Bentley Community Schools specifically denies any 
responsibility for the accuracy or quality of information obtained through telecommunication sources. 

14. Hacking or any attempt to otherwise compromise system security is strictly prohibited and will result in the 
cancellation of privileges and/or disciplinary action. 

 
Personal Behavior 
1. Act with maturity, integrity, and self-discipline. 
2. Be polite and use appropriate language. 
3. Use of swearing or inappropriate language is strictly forbidden. 
4. Illegal activities are forbidden. 
5. Limit on-line time to share access with others. 
6. Do not reveal your last name, personal address, social security number, or phone number, or those of any student or 

colleague. 
7. Be respectful of others on the Internet. 

 
Internet Rules 
(Reference Board Policy #7540) 

1. Students must have a signed instructional form from a teacher as to the subject matter a student may research. 
2. Students may NOT enter chat rooms. 
3. Students may NOT access e-mail:  this includes the following: Hot Mail, Yahoo Mail, AOL Mail 
4. Students may NOT communicate using any electronic means, including, but not limited to, Instant Messaging with 

MSN or AOL. 
5. Students may not enter Music, pornography, or any other sites deemed inappropriate by staff. 
6. The student may NOT download any files, programs, etc. without consent from the librarian, teacher, technology 

specialist, or other appropriate staff. 
7. The student may NOT create individual or personal Web pages, unless as a classroom assignment. 
8. Students may NOT access any Music sites (including Napster). 
9. Students are NOT to be playing computer games or accessing in game sites: these include, among others: 

gamearcade.com, Sony, Nintendo or any other sites relating to games 
10. Lunch time is NOT free computer time; other classes are still in session and may need to use computers. 
11. Must have Internet license displayed at all times while using the Internet. 
12. No food or drink (including candy, chips, etc.) near computers. 
13. No Internet before school. 
14. No printing for personal use. 
15. Cut and paste only necessary information from Web into WordPad (or other appropriate application) before printing, 
16. Students may NOT fill out any forms or give personal information of any kind on the Internet. 
17. Students may NOT change any settings on the computer, including Internet Explorer. 

 

Student Section 
I have read, understood and will abide by the District’s Internet use policy. I fully understand that violations of the regulations 
may constitute a criminal offense and will be reported to the proper authorities and/or agencies. Should I violate any of the 
terms of this agreement, my access to privileges may be revoked and school disciplinary and/or appropriate legal action may 
be taken. 
 

Parent Section 
As the parent or guardian of the above-named student, I have read the Internet use agreement. I understand that computer 
access is provided for my child for educational purposes and that Bentley Community Schools has taken precautions to 
eliminate access to inappropriate material, such as pornography. Through GenNet, our link to the Internet, a content filter is 
utilized and is updated regularly. However, as a parent, I also recognize it is impossible for Bentley Community Schools to 
restrict all access to such materials and I will not hold the school district responsible for unapproved materials my child may 
acquire though electronic sources. I hereby give permission to telecommunications access for my child and I understand it may 
be revoked if the acceptable use standards are violated. I certify that the information contained on this form is correct.  
 
 

VIOLATION OF ANY OF THE ABOVE WILL RESULT IN LOSS OF INTERNET 
PRIVILEGES, AND MAY RESULT IN ADDITIONAL DISCIPLINARY CONSEQUENCES. 

 
All students and their parents/guardians must read and sign the above guidelines prior to the use of any electronic school 
equipment. 
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Lockers 
(Reference Board Policy #5771) 
Lockers are to be assigned through the Principal’s Office and Coach’s Office. Only school locks are to be used on athletic 
lockers. A charge will be made if a combination lock is lost. The responsibility for cleanliness and neatness will rest entirely 
with the student. The school district retains joint ownership with the student of the locker and retains the right to open, search, 
and inspect at any time. 
 

Lockers or desks assigned to students are provided only for the storage of personal property and school materials of the 
student to whom the locker is assigned, for the convenience of the student while attending school. The locker area remains the 
property of the school district, and the district retains control of the locker area. The locker area is subject to inspection by 
school authorities at any time. Lockers are not to be used to store any items or materials which are prohibited from being in the 
possession of the student by law and/or school rules. Any such items found in the locker area will be confiscated by school 
authorities. Lockers are assigned by the office staff. Students must remain with their assigned locker for the remainder of the 
year. Lockers may only be reassigned by the high school staff for valid reasons subject to availability. 
 

Make-Up Work 
Teachers will provide students with assignments missed during an exempt or excused absence. They shall accept students’ 
work for credit which was due during the time of their absence. The work may be made up prior to, during or immediately 
following the absence, by arrangement with the teacher(s) involved. A simple guideline is “for each day of absence, students 
will be given an equal number of days to make up the work.”  
 

Media Center (MC) Policies and Procedures 
Students are encouraged to visit and to use materials. All students must have a pass when entering the MC. Upon entering 
the MC, please leave your pass at the circulation desk. If there are more than five students from a classroom, then they must be 
accompanied by an instructor.  
 

Students and staff are encouraged to use the MC and the materials.  Students need a pass to leave the MC during class time. 
Additional materials can be checked out after overdue materials are returned. Students will receive their report cards when all 
MC and other obligations are met.  
 

Medication 
(Reference Board Policy #5330) 
Students who must take medication during school hours need to meet the following requirements in accordance with Michigan 
Law (MCL 380.1178): 

1. Only medication in its original container, labeled with the date, if a prescription, the student’s name and exact dosage 
will be administered.  Parents, or students authorized in writing by their physician and parents may administer 
medication or treatment.  No student is allowed to transport medications to school. 

2. Before any prescribed medication or treatment may be administered, the Board shall require the written prescription 
from the child’s physician accompanied by the written authorization of the parent. 

3. Prescription medication must be in a prescription container unless accompanied by written directions from the doctor 
instructing school personnel to give the medicine. When changes in medication are needed, new instructions signed 
by the physician must be provided. 

4. The container of the medicine must have a prescription label with the student’s name, content, dosage, and directions 
for giving. No more than one month’s supply should be kept at school. An initial inventory of prescription medication 
must be taken in the presence of the parent when medication is brought to school. Inventory must be signed and dated 
by the parent. 

5. Medication will be administered by the principal or her/his designee in the presence of another adult. 
6. Those designated to administer medications will make note on an individual student dedication log sheet (a separate 

log sheet will be used for each medication) indicating the following: 
a. Dosage of medication administered 
b. Date and time medication is administered 
c. Initials of individuals administering medication and the witness form 

These rules must be followed for all medications including aspirin and non-prescription drugs. 
 
Non-Weapon Item 
(Reference Board Policy #5500, 5600) 
Possession of water balloons, shaving cream, etc., to create a minor disturbance. 
 

Organizations - Student 
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The officers for upper classmen and student council will be elected in the spring for the following year. Class officers and 
committees in charge have certain responsibilities. The advisor can provide students with special guidelines. 
 

Regular meeting dates, fund raising and social activities should be established outside of class time. Excuses from class to 
prepare for events will be honored if they are signed by the sponsor and approved by the principal. Student organizations and 
activities should not generally interfere with class time. 
 

These activities meet the wide variety of interests of our school population. Some co-curricular activities relate directly to 
classroom instruction. Extra-curricular activities hold meetings outside of normal class time. 
 

 
Off Campus Activities 
(Reference Board Policy #9160) 
Students are subject to the rules and regulations of this Handbook when on any school district property. Likewise, students at 
school-sponsored, off-campus events shall be governed by all school district rules and regulations as set forth in this 
Handbook and are subject to the authority of school district personnel. Students failing to obey rules and regulations and/or 
failing to obey the lawful instructions of school district personnel shall be subject to the provisions of the Handbook. 
 
Parking 
Students driving to school must register their cars and purchase a parking pass for $5.00 from the high school office every 
school year. When proper identification, proof of insurance and the $5.00 fee have been presented to the school office students 
will be assigned a parking space.  Student will only park in the NORTH parking lot in assigned spaces near the Middle School. 
When parking in the school lot, students will leave the parking pass in a spot that is visible from the outside of the vehicle.  
Students parking cars in the teacher’s parking area and/or in spots for which they were not assigned will be subject to the 
following:  

1. Subjected to loss of parking privileges; 
2. Persistent violation may result in towing of the vehicle at student’s expense 

 
Pest Management 
 (Reference Board Policy #8431) 
The Bentley Community School District utilizes an Integrated Pest Management (IPM) approach to control pests. IPM is a 
pest management system that utilizes all suitable techniques in a total pest management system with the intent of preventing 
pests from reaching unacceptable levels or to reduce an existing population to an acceptable level. Pest management 
techniques emphasize pest exclusion and biological controls. However, as with most pest control programs, chemical controls 
may also be utilized. You have the right to be informed prior to any application of an insecticide, fungicide or herbicide made 
to the school grounds or buildings during this school year. In certain emergencies, such as an infestation of stinging insects, 
pesticides may be applied without prior notice to prevent injury to students, but you will be notified following any such 
application. If you need prior notification, please submit your contact information to: 
 

Doug Gray 
1180 N. Belsay Rd. 
Burton, MI 48509 

Phone: (810) 591-9120 
Fax:  (810) 591-9040 

 
Physical Examinations 
(Reference Board Policy 5310) 
In compliance with 20 U.S.C. 1232(h) and various other Michigan and Federal laws, the Board of Education may require 
students to submit to periodic health examinations to: 

A. protect the school community from the spread of communicable disease;  
B. determine that each student's participation in health, safety, and physical education courses meets his/her individual 

needs;  
C. determine that the learning potential of each child is not lessened by a remediable, physical disability.  

The District shall specify the need for services which may include, but not be limited to: 
A. student physical examinations; 
B. athlete physical examinations;  
C. dental examinations;  
D. vision screening;  
E. audiometric screening. 
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Police in the Schools 
(Reference Board Policy #5611, 5771) 
The Board of Education encourages close cooperation with law enforcement offices as a means of fostering positive attitudes 
and understanding, and to ensure the rights of each individual are respected. Police can enter the school (1) upon request of a 
school official, (2) if they possess evidence of a crime having been committed, or (3) if they have a warrant for arrest or 
search. 
 

Requests by law enforcement officers to interrogate a student while the student is in school imply a reasonable assurance by 
the officer that the matter is of such immediate concern that interruption of the school routine is justified. In such cases, 
interrogation should occur privately within the school and in the presence of the principal or his/her designee. Students must 
be informed of their rights before interrogation begins.  Unless notification would compromise the safety of the student, the 
district will make adequate attempts to inform parents prior to the interview. 
 
Privacy and Parental Access to Student Information 
(Reference Board Policy 2416) 
The Board of Education respects the privacy rights of parents and their children. No student shall be required as a part of the 
school program or the District's curriculum, without prior written consent of the student, (if an adult or an emancipated minor) 
or, if an un-emancipated minor, his/her parents, to submit to or participate in any survey, analysis, or evaluation that reveals 
information concerning: 

A. political affiliations or beliefs of the student or his/her parents;  
B. mental or physical problems of the student or his/her family;  
C. sex behavior or attitudes;  
D. illegal, anti-social, self-incriminating or demeaning behavior;  
E. critical appraisals of other individuals with whom respondents have close, family relationships;  
F. legally-recognized privileged and analogous relationships, such as those of lawyers, physicians, and 

ministers;  
G. religious practices, affiliations or beliefs of the student or his/her parents; or  
H. income (other than that required by law to determine eligibility for participation in a program or for 

receiving financial assistance under such a program).  

Parents may inspect any materials used in conjunction with any such survey, analysis, or evaluation. 

Further, parents have the right to inspect, upon request, a survey or evaluation created by a third party before the 
survey/evaluation is administered or distributed by the school to the student. The parent will have access to the 
survey/evaluation within a reasonable period of time after the request is received by the building principal. 

To insure the rights of parents, the Building and program administrators will: 
A. Notify parents of any surveys, analyses, or evaluations, which may reveal any of the information, as 

identified in A-H above, in a timely manner, and which allows interested parents to request an opportunity 
to inspect the survey, analysis, or evaluation; and the administrator to arrange for inspection prior to 
initiating the activity with students.  

B. Allow the parent the option of excluding their student from the activity.  
C. Report collected data in a summarized fashion which does not permit one to make a connection between the 

data and individual students or small groups of students.  
D. Treat information as identified in A-H above as any other confidential information in accordance with 

Policy 8350.  

Additionally, parents have the right to inspect, upon request, any instructional material used as part of the educational 
curriculum of the student. The parent will have access to the instructional material within a reasonable period of time after the 
request is received by the building principal. The term instructional material means instructional content that is provided to a 
student, regardless of its format, including printed and representational materials, audio-visual materials, and materials in 
electronic or digital formats (such as materials accessible through the Internet). The term does not include academic tests or 
assessments. 

The Board will not allow the collection, disclosure, or use of personal information collected from students for the purpose of 
marketing or for selling that information (or otherwise providing that information to others for that purpose). 

Reports to Parents/Guardians 



 

 24

(Reference Board Policy & Administrative Guidelines #5411) 
Report cards will be given out four (4) times a year.  Semester reports will be given out at the end of the 2nd and 4th marking 
periods. These reports mark the end of 1st and 2nd semesters. Grades reported on these cards are final grades and earn credit 
toward graduation. By board policy, no student may receive a failing grade unless parents are notified through a written 
progress report and documented phone call. 
 

School Records 
(Reference Board Policy #8330) 
Access to student records is governed by Michigan’s Freedom of Information Act. 
 

Access to student records is available, in consultation with the school officials, to authorized school personnel, to the student’s 
parent or legal guardian, and to the student. Arrangements for review may be made through the principal, or through the 
Guidance and Counseling Department.  
 

Under the provisions of the Family Educational Rights and Privacy Act (20 USC Section 1232g) and the regulations adopted 
pursuant thereto, all parents and guardians of students under 18 years of age and all students 18 years of age or older have the 
right to examine “educational records” directly related to a student and maintained by the school district in accordance with 
the terms of the law and regulations.. 
  
Other than in certain exceptional circumstances described in the Board of Education’s policy and procedure concerning 
“education records”, no personally identifiable information from the education records of a student shall be released to third 
parties without the prior written consent of the parent, legal guardian, or student over 18 years of age. Because it is unrealistic 
to require a release for routine information that may be used for such purposes as press articles, athletic rosters, or other 
“directory” information, the Family Rights and Privacy Act allows the release of certain student information without prior 
consent. 
 

Information as to a student’s name, address, telephone number, date and place of birth, participation in officially recognized 
activities and sports, weight and height of members of athletic teams, dates of attendance, awards achieved, the most recent 
previous educational agency or institution attended by the student, date of graduation and last grade completed will be 
disclosed without the prior written consent of the parent, legal guardian or student over 18 years of age unless and until a 
written objection to the designation of any or all of this information as directory information is received by the principal of the 
school which the student attends or last attended. 
 

Search and Seizure 
(Reference Board Policy #5771) 
School officials maintain the right to seize items in a student’s possession under the circumstances listed below. They also 
may search school property (lockers, desks, etc.) assigned to a student, as well as vehicles on school property. In such cases, 
the following guidelines will apply: 

1. There is reasonable cause to believe that the items in possession are illegal or in violation of school rules, or 
constitute a hazard to the health and safety of the student or others. 

2. The search of an area assigned to a student should be for a specified item and should be conducted in the presence of 
the student. 

3. In case of emergency, or when the student is unavailable, the principal or his/her designee has the authority to enter, 
search school property, and seize items covered by this regulation.  The student should be informed of the search if 
possible. 

 

Selective Service 
Male students age eighteen (18) or older are required to register for the selective service. 
 
Senior Exams 
A senior can opt out of exams if he/she has three (3) or less absences in his/her final semester. 
 

Skill Center Students 
(Reference Board Policy #5500, 5600) 
Board of Education policy states that all Skill Center students must ride the bus transportation provided by the district.  
 

Unexcused absences from Skill Center will be handled by the regular attendance policy. Excessive absences may result in 
removal from the program. Bentley High School and the GASC agree to honor student suspensions at each facility. 
 

Skipping (1 Class Hour) 
(Reference Board Policy #5500, 5600) 
Present in school, but not present in one or more classes. 
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Substitute Teachers 
(Reference Board Policy #5500, 5600, 5610) 
Substitutes may have different expectations. Be prepared to meet this slight change in routine. 
 

Tardies (calculated per semester) 
Tardies may affect grades and may result in loss of credit or class failure. Tardies are calculated at a classroom level (i.e. 
multiple tardies and consequences may be assigned in a single day). 

A. If tardy to school more than 10 minutes then the student will sign in and obtain a tardy pass from the attendance 
office. 

B. If tardy to class then the following procedure will be implemented: 
1. 1ST tardy will be recorded by the teacher. 
2. 2ND tardy will be recorded by the teacher and the teacher will verbally warn student. 
3. 3RD tardy will be recorded by the teacher and the teacher will refer the student to the building interventionist to 

develop a plan for improvement. 
4. If tardiness continues escalating consequences will be established through the interventionist of building 

administration. 
  

Telephone 
 The office telephone can be used with permission of office personnel. 
 

Testing Out 
Students may test out of classes by earning a grade of C+ or better on the final exam or the equivalent. A “pass” means that 
credit is awarded and counted toward graduation. It is NOT calculated into GPA. Once credit is earned by testing out, students 
may not subsequently receive credit for lower course sequence in the same subject area. Students who fail a class may test out 
later. Government, physical education, and activity classes are exemptions to the testing out policy. A testing window will be 
established for one week during the summer. Prior registration is required. See the counselor or administrators for more 
information. 
 
Title IX Policy 

The Board of Education, as required by Federal Law has adopted the following policy:   
“It is the policy of Bentley Community Schools not to discriminate on the basis of sex in its educational programs, 
activities or employment policies as required by Title IX of the 1972 Education Amendments. Inquiries regarding 
compliance with Title IX may be directed to the Superintendent of Schools, 1170 N. Belsay Rd, Burton, MI 48509 or to 
the Director of the Office for Civil Rights, Department of Health, Education and Welfare, Washington, D.C.” 

The law applies to Bentley Community Schools since it receives federal funds for ESEA Title I, II and IVB programs, ESEA 
Title III programs and the Hot Lunch Program. The Board also established a grievance procedure to be followed in filing a 
grievance under Title IX.  Grievance forms are available at any of the school district offices. 
 

Tobacco 
(Reference Board Policy #5500, 9160) 
Use and/or possession of tobacco products are not allowed at any time in the school or on school property. Tobacco will be 
confiscated and the police will be asked to issue a MIP ticket when appropriate. 
 

Tornado Information 

Upon being informed that a tornado is in effect, the students will be directed into designated areas and supervised by adults. 
Principals are authorized to release students to their parents. 
 
Transportation 
(Reference Board Policy #5500, 5600, 8660.01) 
The following rules and regulations will be followed by students whenever they are riding Bentley School buses: 

1. Be on time at designated bus stops.  Buses cannot wait for tardy pupils. 
2. Obey driver’s suggestions.  Help the driver to assure safety at all times. 
3. Expect to walk to an established bus stop. 
4. Stay off roadway while waiting for bus.  Form a line to get on bus. 
5. Cross in front of bus when crossing roads or highway.  Not in back of bus. 
6. Wait until bus has come to a complete stop before attempting to enter or leave the bus.  Remain seated while bus is in 

motion. Enter or leave the bus only at the front door, except in the case of emergency. 
7. Do not leave the bus without the drivers consent, except at home or school. No unauthorized stops will be made. 
8. Occupy any seat assigned by the driver.  Keep feet out of aisles, off of seats and backs of seats. 
9. Sit three in a seat by filling back seats first when conditions require it. 
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10. Musical instruments will have to be held by the owner.  Do not leave them in aisles or at front or rear emergency 
door. 

11. Sit erect with your feet on the floor.  
12. Keep head, arms and hands inside bus. 
13. Observe classroom conduct.  Avoid unnecessary disturbing noises.  The driver should not be distracted while the bus 

is in motion.  Do not shout at passing persons or vehicles. 
14. Be courteous!  Use no profane or vulgar language. 
15. Help keep the bus clean.  No gum chewing - no eating - no pop.  NO SMOKING OR INCENDIARY DEVICES ARE 

ALLOWED ON THE BUS! 
16. Be considerate of small children. 
17. Fighting - Pushing - Shoving or other rowdy behavior will not be tolerated. 
18. Report any damage you observe to the driver.  Damage to the interior or exterior of the bus will result in payment for 

damages and suspended bus riding privileges. 
19. All school rules and regulations regarding student conduct shall apply while students are riding the school bus, not 

only to and from school, but shall include field trips, extra-curricular activities, etc. 
 

Generally, failure to comply with and/or obey any of the above rules and regulations will result in the loss of bus riding 
privileges as shown below: 

1. First offense, student is warned. 
2. Second offense, loss of bus riding privilege for one (1) week. 
3. Third offense, loss of bus riding privilege for one (1) month. 
4. Fourth offense, loss of bus riding privilege for the balance of the school year. 
5. Violations of any of the above rules and regulations that in any way effect the continuous safe operation of the bus by 

the driver may result in a suspension of the bus riding privilege for a period greater than that shown in 1 through 3 
above. 

6. Smoking on the bus or possession of any incendiary device may result in the loss of bus privileges for one (1) 
calendar year. 

7. Students who violate transportation rules may be referred to their building principal. 
 

These penalties may be adjusted , depending on the seriousness or frequency of the violation, at the sole discretion of the 
administrator who investigated the incident. 
 
A “Bus Conduct Report” shall be filled out for any violation of the above rules and regulations.  A copy of the completed 
report shall be given to the driver, the building principal, the transportation supervisor and the parent or legal guardian of the 
student. 
 
In the event a student loses his/her bus riding privileges, it shall be the responsibility of the parent or legal guardian to see to it 
that the student(s) get to school. 
 
Uniforms 
(Reference Board Policy #5513) 
Students are expected to return all uniforms cleaned and in good condition. 
 

Use of School Facilities 
(Reference Board Policy #5513) 
Plan to use the restroom and phone before or after school, between classes and during lunch - not during class time. Use the 
student restroom nearest your class or activity. The office has a student phone available for emergency use.  
 

Video Surveillance  
(Reference Board Policy 7440.01) 
The Board of Education authorizes the use of video surveillance and electronic monitoring equipment at various school sites 
throughout the District and on school buses. The video surveillance/electronic monitoring equipment shall be used to protect 
Board property and assets from theft and vandalism, through deterrence and video documentation. The system is not designed 
nor intended to protect individuals from being victims of violent or property crimes, nor to detect other potentially illegal and 
undesirable activities that may occur, although information may be used as evidence in such cases. 

The monitoring of actions and behavior of individuals who come onto school property is a significant factor in maintaining 
order and discipline and protecting students, staff, visitors, and school and student property. Video surveillance/electronic 
monitoring systems serve to complement other means being employed in the District to promote and foster a safe and secure 
teaching and learning environment for students and staff. The Board recognizes that the use of a video surveillance/electronic 
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monitoring system does not replace the need for the ongoing vigilance of the school staff assigned by the building principal to 
monitor and supervise the school building. Rather, the video surveillance/electronic monitoring system serves as an 
appropriate and useful tool with which to augment or support the in-person supervision provided by staff. The building 
principal is responsible for verifying that due diligence is observed in maintaining general campus security. 

The Superintendent is responsible for approving where and when to install and operate fixed-location video 
surveillance/electronic monitoring equipment in the District. The building principals and administrators responsible for other 
facilities shall be responsible for recommending use of video surveillance/electronic monitoring. The determination of where 
and when to use video surveillance/electronic monitoring equipment will be made in a nondiscriminatory manner. Video 
surveillance/electronic monitoring equipment may be placed in common areas in school buildings (e.g., school hallways, 
entryways, the front office where students, employees and visitors are permitted to freely come and go, gymnasiums, 
cafeterias, libraries), the school parking lots and other outside areas, and in school buses. Except in extraordinary 
circumstances and with the written authorization of the Superintendent, video surveillance/electronic monitoring equipment 
shall not be used in areas where persons have a reasonable expectation of privacy (e.g., restrooms, locker rooms, changing 
areas). The Superintendent shall carefully consider and consult with District legal counsel before authorizing placement in, 
private offices (unless there is express consent given by the office occupant), or conference/meeting rooms, or in individual 
classrooms during instructional times. 

Any person who takes action to block, move, or alter the location and/or viewing angle of a video camera shall be subject to 
disciplinary action. 

Legible and visible signs shall be placed at the main entrance to buildings and in the areas where video surveillance/electronic 
monitoring equipment is in use. Signs shall be reasonably designed to notify people that their actions/behavior are being 
monitored/recorded. Additionally, the Superintendent is directed to annually notify parents and students via school 
newsletters and the Student Handbook, and staff via the Staff Handbook, of the use of video surveillance/electronic 
monitoring systems in their schools. 

Any information obtained from video surveillance/electronic monitoring systems may only be used to support the orderly 
operation of the School District's schools and facilities, and for law enforcement purposes, and not for any other purposes. As 
such, recordings obtained through the use of video surveillance/electronic monitoring equipment may be used as evidence in 
any disciplinary proceedings, administrative proceeding or criminal proceeding, subject to Board policy and regulations. 
Further, such recordings may become a part of a student's education record or staff member's personnel file. 

Ordinarily video surveillance/electronic monitoring equipment will not be used to make an audio recording of conversation 
occurring on school grounds or property. 

The Board will not use video surveillance/electronic monitoring equipment to obtain information for the purpose of routine 
staff appraisal/evaluation or monitoring. 

Recordings of students will be treated as confidential, to the extent allowed by law. Copies of video recordings containing 
personally identifiable information about students shall not be released except as required or authorized by law. Parents or 
guardians of minor students, and students who are eighteen (18) years of age or older, who are charged with disciplinary 
violations may view relevant portions of any video recording related to the charge, upon written request to the building 
principal, provided that viewing the recording does not violate State and/or Federal law (i.e., the privacy rights of any other 
students whose images appear on the recording). Likewise, school personnel may view relevant portions of any video relating 
to any disciplinary charge against them, upon written request to the building principal, provided that viewing the recording 
does not violate State and/or Federal law (i.e., the privacy rights of any students whose images appear on the recording). 
Absent a clear legal obligation, confidential recordings will only be released through subpoena or court order. 

The Board shall maintain video surveillance/electronic monitoring recordings for a limited period. Any request to view a 
recording under this policy must be made within seven (7) days of the event/incident. Unless an investigation is being 
conducted, recordings shall be destroyed after thirty (30) days. If, however, action is taken by the Board/administration, as a 
result of a formal complaint or incident, recordings shall be kept for a minimum of one (1) year from the date of the action 
taken. Recordings may also be kept beyond the normal retention period if they are going to be utilized for training purposes. 

This policy does not address or cover instances where school officials record a specific event (e.g., a play, music performance, 
athletic contest, graduation, or Board meeting), or an isolated instance where a classroom is videotaped for educational or 
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research purposes. Authorized videotaping for educational, instructional and/or research purposes is permitted and is not 
addressed by this policy. 

 
 
 
 
Visitors 
 (Reference Board Policy # 9150) 
All visitors to any of the buildings must check in at the Principal’s Office. High School students may have visitors providing 
the proper form, available in the office, has been filed at least one day in advance. Junior high and elementary students are not 
to have student visitors in school. 
 

Adults are encouraged to visit our school. Visitations are arranged in advance through the principal. Visitors must report to the 
high school office so that we may assist them. Visitors can expect to sign in and state the purpose of their visit. School age 
parents may bring their children to class only when it is an approved part of their class activity.  Children less than school age 
must be accompanied by an adult. School age visitors are not allowed unless a valid educational reason has been presented to 
and approved by the administration. 
 

Bentley students wishing to bring friends from other high schools to attend classes for a day at Bentley may do so under the 
following conditions: 
 

1. The visitor must be a high school student whose school is not in session on that day. 
2. Only one visiting student on one occasion per Bentley student is permitted. 
3. The Bentley student’s teachers must agree to the visit. 
4. The appropriate visitor form, available in the office, must be completed and returned one (1) week prior to the visit. 

 

The principal reserves the right to limit the number of visitors on any given day or to prohibit visitors entirely if conditions 
warrant. 
 
Wellness Policy 
(Reference Board Policy #8510) 
As required by law, the Board of Education establishes the following wellness policy for the Bentley Community School 
District. 

The Board recognizes that good nutrition and regular physical activity affect the health and well being of the District's 
students. Furthermore, research concludes that there is a positive correlation between a student's health and well being and 
his/her ability to learn. Moreover, schools can play an important role in the developmental process by which students establish 
their health and nutrition habits by providing nutritious meals and snacks through the schools' meal programs, by supporting 
the development of good eating habits, and by promoting increased physical activity both in and out of school. 

The Board, however, believes this effort to support the students' development of healthy behaviors and habits with regard to 
eating and exercise cannot be accomplished by the schools alone. It will be necessary for not only the staff, but also parents 
and the public at large to be involved in a community-wide effort to promote, support, and model such healthy behaviors and 
habits. 

The Board sets the following goals in an effort to enable students to establish good health and nutrition habits: 
A. With regard to nutrition education, the District shall:  

1. Nutrition education shall be integrated into other subject areas of the curriculum, when appropriate, to 
complement, but not replace, the standards and benchmarks for health education.  

2. Nutrition education shall extend beyond the classroom by engaging and involving the school's food service staff.  
3. Nutrition education posters, such as the Food Pyramid Guide, will be displayed in the cafeteria.  
4. The school cafeteria shall serve as a learning lab by allowing students to apply the knowledge, attitudes, and 

skills taught in the classroom when making choices at mealtime.  
5. Nutrition education standards and benchmarks promote the benefits of a balanced diet that includes fruits, 

vegetables, whole grain products, and low-fat and fat-free dairy products.  
6. Staff responsible for providing instruction in nutrition education shall regularly participate in professional 

development activities designed to better enable them to teach the benchmarks and standards.  
B. With regard to physical activity, the District shall: 
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1. A sequential, comprehensive physical education program shall be provided for students in K-12 in accordance 
with the standards and benchmarks established by the State.  

2. The physical education curriculum shall provide sequential instruction related to the knowledge, attitudes, and 
skills necessary to participate in lifelong, health-enhancing physical activity.  

3. The sequential, comprehensive physical education curriculum shall stress the importance of remaining 
physically active for life.  

4. Planned instruction in physical education shall require students to be engaged in moderate to vigorous physical 
activity for at least fifty percent (50%) of scheduled class time 

5. Planned instruction in physical education shall teach cooperation, fair play, and responsible participation 
C. With regard to other school-based activities the District shall:  

1. The schools shall schedule mealtimes so there is minimum disruption by bus schedules, recess, and other special 
programs or events.  

2. The school shall provide attractive, clean environments in which the students eat.  
3. Schools in our system utilize electronic identification and payment systems, therefore, eliminating any stigma or 

identification of students eligible to receive free and/or reduced-price meals.  
 
Furthermore, with the objectives of enhancing student health and well being, and reducing childhood obesity, the following 
guidelines are established: 

A. The food service program will strive to be financially self-supporting; however, if it is necessary to subsidize the 
operation, it will not be through the sale of foods with minimal nutritious value.  

B. The food service program will provide all students affordable access to the varied and nutritious foods they need to 
be healthy and to learn well.  

C. All foods available to students in the dining area during school food service hours shall comply with the current 
USDA Dietary Guidelines for Americans, including competitive foods available to student a la carte or from vending 
machines.  

D. All foods available to students in District programs, other than the food service program, shall be served with 
consideration for promoting student health and well-being.  

E. Continuing professional development shall be provided for all staff of the food service program 
 

 
SECTION II:  STUDENT DISCIPLINE 

 

Policy 
(Reference Board Policy #5500, 5600, 5610, 5610.01, 5610.02, 5611) 
The authority of the Board of Education to authorize suspension or expulsion and to make reasonable rules and regulations 
regarding discipline is granted in P.A. 291 of 1995 of the Michigan School Code. 
 

Philosophy 
The purpose of education is to assist every student to acquire the skills, knowledge and habits necessary to become a self-
sufficient, thinking member of our democratic society.  This includes the learning of not only basic education skills but also 
self-understanding and the understanding of others.  The school system has a responsibility to create an environment 
conducive to maximum learning which requires an atmosphere of fairness and equality.  This discipline code contains the rules 
and regulations necessary to maintain that environment.  Good discipline is best thought of as positive, not negative; of 
helping the student to adjust, and of turning unacceptable conduct into acceptable conduct for these reasons: 

1. Discipline must be treated as an individual matter for each student. Each student must be dealt with as an individual 
according to his/her age and maturity, experience, abilities, interests and values. 

2. The best discipline is preventive in nature rather than regulatory and restrictive.  A student’s behavior in school is 
directly related to many internal and external factors including:  the student’s image of himself/herself, his/her active 
participation in both curricular and extracurricular activities and the understanding and support he/she receives from 
parents, teachers, peers and other adults. 

3. Since students are basically motivated to learn and to meet standards of acceptable behavior, the role of parents, 
educators and other school employees should be one of guiding pupils in understanding, establishing and maintaining 
those acceptable behavioral standards as defined in the Student and Parent Handbook. 

 

Role Responsibilities in Discipline 
The Board believes that all concerned with the educational system must be aware of and accept their role responsibilities if a 
discipline policy is to be successful. 
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Responsibilities of the Student 
The student is expected to respect constituted authority which includes not only obedience to school rules and regulations but 
also conformance to the laws of the community, state and nation. 
 

Students should respect personal and property rights of fellow students, teachers, administrators and other school personnel.  
The Golden rule of “Do unto others as you would have others do unto you” is a good rule to apply. 
 

Responsibilities of the Parent 
Parents are expected, and should be willing, to cooperate with school authorities and to participate in conferences regarding 
the behavior, health, attendance and/or academic progress of their children.  Parents are subject to the provisions of statutes of 
the State of Michigan. 
 
Responsibilities of the Teacher 
Teachers are responsible for creating an atmosphere conducive to learning.  Thus, they are directly responsible for maintaining 
discipline in their classroom and assisting in the maintenance of discipline throughout the building.  Such responsibility and 
authority of any teacher extends to all pupils of the Bentley Community Schools under the assigned supervision of such 
teachers, and to other pupils so situated as to be subject to the teacher’s control. 
 
Teachers will provide the opportunity for student to learn and understand acceptable behavior standards within their 
classrooms.  The Student Rights and Responsibilities Handbook, with its rationale and implications, will be discussed with the 
students at the beginning of each school year and thereafter as necessary. 
 
Responsibilities of the Counselor 
The role of the counselor is to assist the teachers, parents and administrators by counseling students so they have a better 
understanding of themselves and of the school environment. 
 

Responsibilities of the Bus Driver 
Bus drivers are directly responsible for maintaining order and discipline as well as implementing and enforcing rules for 
student conduct on the Bentley Community Schools’ buses.  If preventive or remedial measures by the driver, such as 
individual conversations with the student and/or phone calls to parents, do not have the intended effect the bus driver may 
obtain assistance from the transportation supervisor and/or building principal. 
 
Responsibilities of the Transportation Supervisor 
The transportation supervisor is responsible for insuring that disciplinary procedures for bus riders will be followed by all 
transportation personnel. 
 
Responsibilities of the School Principal 
The school principal is responsible to the Board of Education through the Superintendent for the effective operation of the 
school within the guidelines of established Board Policies and School Law.  Moreover, he/she is responsible for establishing 
the climate for discipline within the building which permits good teaching/learning situations to exist and which evokes the 
efforts of students and staff to achieve self-discipline. 
 
Responsibilities of the Superintendent 
The Superintendent is expected to exercise leadership in implementing all necessary procedures, rules and regulations to make 
effective the Student Rights and Responsibilities Handbook of the Board of Education. Whenever appropriate in implementing 
such procedures, rules and regulations he/she will enlist the cooperation of the community agencies actively engaged in 
working with community youth. 
 
 

Responsibilities of the Board of Education 
The Board of Education, acting through the Superintendent, holds all school employees responsible for the control of pupils 
while they are legally under the supervision of the schools.  The Board of Education will support all personnel acting within 
the framework of the Student Rights and Responsibilities Handbook. 
 
In accordance with State mandated rules and regulations regarding discipline, P.A. 291 of 1999, in the areas of expulsion 
and/or suspension, the Board of Education has adopted the following “revised” policies: 
 

BEHAVIORS DEFINED 
 

Alcohol or Other Drugs 
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(Reference Board Policy # 5500, 5530, 5600, 5561) 
Violations of this policy include, but are not limited to look-a-like drugs, alcohol and mood-altering substances.  Examples 
may include, but are not limited to, marijuana, meth-amphetamines, cocaine, medications, etc.  All malt beverages whether 
alcoholic or not, are not allowed. 
 

BENTLEY COMMUNITY SCHOOLS ACKNOWLEDGES THAT THE UNLAWFUL POSSESSION AND USE OF 
ALCOHOL AND OTHER ILLICIT DRUGS IS WRONG, HARMFUL AND ILLEGAL. 

 

1. The principal may arrange for a breath test for blood-alcohol to be conducted on student whenever he or she has 
individualized reasonable suspicion to believe that a student has consumed an alcoholic beverage. 

2. The student will be taken to a private administrative or instructional area on school property with at least one other 
member of the teaching or administrative staff present as a witness to the test. 

3. The purpose of the test is to determine whether or not the student has consumed an alcoholic beverage.  The amount 
of consumption is not relevant, except where the student may need medical attention. 

4. If the result indicates a violation of school rules as described in this handbook, the student will be disciplined in 
accordance with disciplinary procedures described in this handbook. 

5. If a student refuses to take the test, he or she will be advised that such denial will be considered an admission of 
alcohol use with the consequent discipline invoked.  The student will then be given a second opportunity to take the 
test. 

 

Assault – Physical 
(Reference Board Policy #5500, 5600, 5517) 
Assault is defined as a willful and unprovoked attack upon a person. 
 
Bullying 
(Reference Board Policy 5517.01) 
Any student who believes s/he has been or is the victim of bullying, hazing, or other aggressive behavior should immediately 
report the situation to the Principal or Interventionist. The student may also report concerns to a teacher or counselor who will 
be responsible for notifying the appropriate administrator or Board official. Complaints against the building principal should 
be filed with the Superintendent. Complaints against the Superintendent should be filed with the Board President. 

Every student is encouraged, and every staff member is required, to report any situation that they believe to be aggressive 
behavior directed toward a student. Reports shall be made to those identified above. Reports may be made anonymously, but 
formal disciplinary action may not be taken solely on the basis of an anonymous report. 

The Principal (or other administrator as designated) shall promptly investigate and document all complaints about bullying, 
aggressive or other behavior that may violate this policy. The investigation must be completed as promptly as the 
circumstances permit and should be completed within five (5) school days after a report or complaint is made. 

If the investigation finds an instance of bullying or aggressive behavior has occurred, it will result in prompt and appropriate 
remedial action. This may include up to expulsion for students, up to discharge for employees, exclusion for parents, guests, 
volunteers and contractors, and removal from any official position and/or a request to resign for Board members. Individuals 
may also be referred to law enforcement or other appropriate officials. 

The individual responsible for conducting the investigation shall document all reported incidents and report all verified 
incidents of bullying, aggressive or other prohibited behavior, as well as any remedial action taken, including disciplinary 
actions and referrals, to the Superintendent. The Superintendent shall submit a compiled report to the Board on an annual 
basis. 

Bullying - Non-Retaliation/False Reports 
Retaliation or false allegations against any person who reports, is thought to have reported, files a complaint, participates in an 
investigation or inquiry concerning allegations of bullying or aggressive behavior (as a witness or otherwise), or is the target 
of the bullying or aggressive behavior being investigated, is prohibited and will not be tolerated. Such retaliation shall be 
considered a serious violation of Board policy, independent of whether a complaint of bullying is substantiated. Suspected 
retaliation should be reported in the same manner as bullying/aggressive behavior. 

Making intentionally false reports about bullying/aggressive behavior for the purpose of getting someone in trouble is 
similarly prohibited and will not be tolerated. Retaliation and intentionally false reports may result in disciplinary action as 
indicated above. 
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Cheating 
Giving or receiving information under fraudulent circumstances and will not be tolerated.  Any student who is willfully or 
intentionally using another student’s answers or accessing another student’s coursework for any reason is considered academic 
dishonesty.  These actions violate the district’s Acceptable Use Policy and will result in serious disciplinary consequences. 
 
Computer Trespassing 
(Reference Board Policy #5500, 5600, 5610, 7540) 
The computer system belongs to Bentley Community Schools, who retain the right to search all files and directories.  Students 
must not give, take or access passwords; move, rename, hide, alter or delete programs, files or applications, install files or 
programs not specifically licensed to or sanctioned by BCS or access the operating system unless instructed to do so per the 
terms of the computer policy.  Systems managers must approve any programs used in the system.  USERS ARE ONLY 
ALLOWED TO ACCESS THEIR OWN FILES. Access and use of the Internet and wide area networks, computers, and 
related equipment is a privilege. Students who violate the Acceptable Use Policy will lose this privilege. (See pages 21-23) 
 

Distribution and Sale of Unauthorized Materials 
Sale of any goods is not permitted in school unless it is for a district approved fund raising project.  All fundraisers must be 
authorized by the Superintendent of Bentley Community Schools. 
 

Drug Possession, Use, or Distribution 
(Reference Board Policy #5530) 
In accordance with Federal Law, the Board of Education prohibits the use, possession, concealment, or distribution of drugs 
by students on school grounds, in school or school-approved vehicles, or at any school-related event. Drugs includes any 
alcoholic beverage, anabolic steroid, dangerous controlled substance as defined by State statute, or substance that could be 
considered a "look-a-like" controlled substance. Compliance with this policy is mandatory for all students. Any student who 
violates this policy will be subject to disciplinary action, in accordance with due process and as specified in this handbooks, 
up to and including expulsion from school. When required by State law, the District will also notify law enforcement officials.  
The District is concerned about any student who is a victim of alcohol or drug abuse and will facilitate the process by which 
s/he receives help through programs and services available in the community. Students and their parents should contact the 
school principal or counseling office whenever such help is needed. 
 

Encouraging a Fight 
(Reference Board Policy #5500, 5600, 5610) 
Setting up a fight; verbally or physically encouraging a fight to start or continue; taunting. 
 

Extortion 
(Reference Board Policy #5500, 5600, 5517, 5610) 
No student shall attempt to extort anything from another student through intimidation or violence while on school property or 
at school sponsored events. 
 

Falsification 
(Reference Board Policy #5500, 5600) 
Falsification is defined as purposefully misrepresenting yourself or your actions to any school employee. 
 
Fighting 
(Reference Board Policy #5500, 5600, 5610) 
Fighting, while under the jurisdiction of the school, will not be tolerated.  Fighters will be sent home immediately. 
 

Fireworks 
(Reference Board Policy #5500, 5600, 5610) 
The possession, transportation, sale or use of Class B or Class C fireworks is prohibited on school property by the Bentley 
Board of Education.  Section 243a of the State Fireworks Laws of 1976 states:   Fireworks means a device made from 
explosive or flammable compositions used primarily for the purpose of producing a visible display or audible effect, or by 
both, by combustion deflagration, or detonation.  “Except as otherwise provided by law, a person, firm, co-partnership, or 
corporation shall not offer for sale, possess, give, furnish, transport, use, explode, or cause to explode any of the following: 
 

1. Firecrackers, torpedoes, skyrockets, Roman candles, daygo bombs or other fireworks of like construction. 
2. Fireworks containing an explosive or flammable compound or device commonly used and sold as fireworks 

containing nitrates, chlorates, oxalates, sulfides of lead, barium, arsenic, mercury, nitroglycerine, phosphorus, or a 
compound containing these or other modern explosives.”  (This includes caps and similar noisemakers.) 

 

Gangs 
(Reference Board Policy #5600, 5517) 
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Bentley Community Schools have a “zero tolerance for gangs” policy. Any behavior, clothing, graffiti, symbolism, or other 
activities denoting gang membership will result in consequences at the discretion of the building administrator. 
 

Harassment: Sexual 
(Reference Board Policy # 5517) 
Sexual harassment is any unwelcomed sexual advances, requests for sexual favors or other verbal or physical conduct of a 
sexual nature.  The recipient determines if the words or behaviors merit a complaint.  If you are the victim, then deliver a clear 
and concise “NO” message to the perpetrator and you are strongly encouraged to report the situation as soon as possible to a 
counselor or administrator for further action. 
 

Harassment: Verbal Bullying/Hazing 
(Reference Board Policy #5517.01) 
Torment with continual verbal attacks.  
 

Insubordination 
(Reference Board Policy #5500, 5600) 
Insubordination is the refusal to cooperate with a school employee, willful or continual defiance of authority; deliberate refusal 
to obey a reasonable request from a staff member. 
 

Profanity and Vulgarity 
(Reference Board Policy #5500, 5600) 
Obscene and/or profane language or gestures including words and phrases intended to sound like profanity. 
 

Public Display of Affection 
(Reference Board Policy #5500, 5600) 
Students are expected to conduct themselves within the limits of common sense and propriety. Physical displays of affection, 
except holding hands, are not acceptable at school. 
 

Theft 
(Reference Board Policy #5500, 5600, 5513) 
Students shall not take items belonging to other students, staff, or the school district. Any items found are to be turned in 
immediately to avoid possible discipline. 
 

Truancy (>1 Class Hour or Entire Day) 
(Reference Board Policy #5500, 5600) 
Student is absent from school multiple hours or the entire day, but not excused. 
 
Vandalism 
(Reference Board Policy #5500, 5600, 5513) 
No student shall engage in a purposeful act of damage to school property or the property of others.  Any student who is 
responsible for damaging school or personal property will be responsible for paying the cost of parts, labor and/or replacement 
to fix or replace the damaged items. 
 

Violation of State or Municipal Law 
(Reference Board Policy #5500, 5600) 
Violation of state law or municipal ordinance while on school property or under the jurisdiction of the school will result in 
administrative contact with local law enforcement.  The disciplinary action administered by the school as a result of the 
investigation will be applied apart from whether criminal charges are the result of the criminal investigation.   
 
Weapon Possession 
(Reference Board Policy #5610, 5610.01, 5772) 
A weapon includes conventional objects like guns, pellet guns, knives, or club type implements. It may also include any toy 
that is presented as a real weapon or reacted to as a real weapon or an object converted from its original use to an object used 
to threaten or injure another. This includes, but is not limited to, padlocks, pens, pencils, chairs, jewelry, and so on. Criminal 
charges may be filed for this violation. Possession of a weapon will subject a student to permanent exclusion. It will make no 
difference whether or not the weapon belongs to someone else, unless the student can provide convincing evidence that the 
weapon was placed in the student’s possession without his/her knowledge. If it can be confirmed that a weapon belonged to a 
student other than the one who possessed the weapon, that student shall also be subject to the same disciplinary action. 
 
 

POLICY # 5610 
SUSPENSION AND EXPULSION OF NON-DISABLED STUDENTS 
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The Board of Education recognizes that exclusion from the educational programs of the District, whether by suspension or 
expulsion, is the most severe sanction that can be imposed on a student in this District and one that cannot be imposed without 
due process since exclusion deprives a child of the right to an education. The board also recognizes that it may be necessary 
for a teacher to remove a student from class for conduct which is disruptive to the learning environment, and that such 
removals are not subject to a prior hearing, provided said removal is for a period of less than twenty-four (24) hours.  
However, if an emergency removal may result in a suspension, then due process must be ensured prior to the suspension 
action.  
 

For purposes of this policy, “suspension” shall be the short-term (not more than ten (10) days) or long-term suspension (for 
more than ten (10) days but less than permanent expulsion) of a student from a regular district program. 
 

For purposes of this policy, unless otherwise defined in Federal and / or State law and Policy 5610.01, “expulsion: shall be the 
permanent exclusion of a student from the schools of this District.  Students who are expelled permanently may petition for 
reinstatement under the provisions stipulated in Policy 5610.01. 
 

A student may be removed from a class, subject, or activity for one (1) day by his/her teacher for a certain conduct as specified 
in the Code of Conduct, or s/he may be given a short-term suspension by the Superintendent or the building principal.  The 
teacher is required to make contact with the parent in all “snap suspension” situations.  A student so removed will be allowed 
to attend other classes taught by other teachers during the term of the one (1) day removal.  A student removed from the same 
class ten (10) days will receive a due process hearing for each suspension beyond ten (10) days, consistent with required due 
process for long-term suspensions.  The Board designates the Superintendent as its representative at any hearings regarding the 
appeal of a suspension of ten (10) days or more. 
 

No student, otherwise eligible for attendance, shall be excluded from a district program unless that student has substantially 
interfered with the maintenance of good order or unless it is necessary to protect that student’s or other students’ physical or 
emotional safety and well-being 
 
The Superintendent may recommend to the Board a long-term suspension or that a student be expelled.  In all cases, 
appropriate due process rights described in Policy 5611 must be observed. 
 
In all cases resulting in short-term suspension, long-term suspension, or expulsion, appropriate due process rights described in 
Policy 5611 must be observed.  The principal shall check to make sure the student is not classified as disabled under Section 
504. 
 
STUDENT DISCIPLINARY HEARING: A disciplinary hearing  may be held when a student has established a pattern of  
multiple infractions of the student code of conduct, significantly detracting from the quality of the learning environment and 
creating undue hardship on peers and staff.  The parent and student are notified regarding the time, date and place of the 
hearing.  For this meeting to be most effective it should include the parent, student, a principal, a school board member, and 
any other staff member considered relevant to the proceedings.  If parents and/or student do not attend the hearing, it will be 
conducted in their absence.  During the meeting the student’s disciplinary and/or attendance record is reviewed and a plan of 
action will be determined which may include a "last warning" and/or a contract.   Students who violate their "last warning" 
and/or contract will be issued the appropriate consequences which may include, but not be limited to a recommendation for a 
long term suspension or for expulsion. 
 
 

The Superintendent shall develop administrative guidelines to implement this policy which shall include: 
A. Strategies for providing special assistance to students who are in danger of being expelled and are not achieving the 

academic outcomes of the District’s core curriculum; 
B. Promulgation of standards of behavior to all students in accordance with Board policy on student discipline; 
C. Procedures that ensure due process; 
D. Provision for make-up work at home, when appropriate; 
E. Regulations regarding student records which require that records of disciplinary suspension be expunged in 

accordance with Board policy on student records; 
F. A provision that any student who brings a firearm to school, commits an act of criminal sexual conduct, commits 

arson, places a bomb or similar explosive device on school property, makes or is an accomplice to a bomb threat, 
makes or is an accomplice to a false report of a fire, and any student in grade 6 or above who physically assaults a 
school employee, volunteer, or contractor shall be permanently expelled subject to reinstatement after 180 school 
days. 

G. A provision that a teacher may suspend a student from a class, subject, or activity for up to one (1) full school day for 
behavior so unruly, disruptive or abusive that it substantially interferes with the teachers’ ability to effectively teach 
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the class, subject or activity, or the student’s behavior substantially interferes with the ability of other students to 
learn. [NOTE: Administrative Guidelines specify that any student so suspended shall be sent to the office of the 
Principal.  The teacher is then responsible for filing a written report to the Principal explaining why it was necessary 
to suspend or remove the student.  The guidelines to require a parent-teacher conference arranged by the teacher 
whenever such a suspension occurs.  The Principal, Interventionist, or Counselor may attend said conference upon the 
request of the teacher.] 

 

The Board shall permanently expel any student in grade six (6) or above if that student commits a physical assault against a 
District employee, volunteer, or contractor. 
 

The Board shall also expel a student in grade six (6) or above for up to 180 school days if the student commits physical assault 
at school against another student, commits verbal assault against a District employee, volunteer, or contractor, or makes a 
bomb threat or similar threat directed at a school building, property, or a school-related activity.  A verbal assault is defined as 
any statement, oral or written, or any non-verbal gesture which can reasonably be expected to induce in another person(s) an 
apprehension of danger of bodily injury or harm. 
 

POLICY # 5610.01 
PERMANENT EXPULSION 

 
The Board of Education is continually concerned about the safety and welfare of District students and staff and, therefore, will 
not tolerate behavior that creates an unsafe environment or a threat to safety. 
 

In compliance with State law, the Superintendent shall permanently expel any student who possesses a dangerous weapon in a 
weapon-free school zone or commits either arson or rape in a District building or on District Property, including school buses 
and other school transportation. 
 

For purposes of this policy, a dangerous weapon is defined as “a firearm, dagger, dirk, stiletto, knife with a blade over three 
(3) inches in length, pocket knife opened by a mechanical device, iron bar, or brass knuckles” or other devices designed to or 
likely to inflict bodily harm, including, but not limited to, air guns and explosive devices. 
 

The Superintendent need not expel if the student can establish to the satisfaction of the Superintendent that: 
A. The object or instrument was not possessed for use as a weapon, or for direct or indirect delivery to another person 

for use as a weapon; 
B. The weapon was not knowingly possessed; 
C. The student did not know or have reason to know that the object or instrument possessed constituted a dangerous 

weapon; 
D. The weapon was possessed at the suggestion, request, or direction of, or with the express permission of a District 

administrator or the police. 
 
The Board shall permanently expel any student in grade six (6) or above if that student commits a physical assault against a 
District employee, volunteer, or contractor. 
 

The Board shall also expel a student in grade six (6) or above for up to 180 school days if the student commits physical assault 
at school against another student, commits verbal assault against a District employee, volunteer, or contractor, or makes a 
bomb threat or similar threat directed at a school building, property, or a school-related activity.  Verbal assault is an 
intentional attempt or threat to injure another. 
 

Disabled students under IDEA or Section 504 shall be expelled only in accordance with Board policy 2461 and Federal due 
process rights appropriate to these students. 
 

The Superintendent shall ensure that the weapons expulsion is duly noted in the student’s record and that the student has been 
referred to the county Department of Social Services or Mental Health Department within three (3) school days and the parents 
informed of the referral.  Furthermore, the Superintendent shall ensure that, if a student who is expelled is below the age of 
sixteen (16), then notification of the expulsion shall be given to the juvenile division of the probate court. In compliance with 
Board policy 5772, the Superintendent shall also notify the appropriate law enforcement agency if the expulsion is for 
possession of a dangerous weapon. 
 
A student who has been expelled under this policy may apply for reinstatement in accordance with the following guidelines: 

A. If the student is in grade 5 or below, at the time of expulsion, the parents may submit a request for reinstatement after 
sixty (60) school days from the date of expulsion but the student may not be reinstated before ninety (90) school days 
from the expulsion date. 
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B. If the student is in grade 6 or above, the parents, an adult student, or an emancipated minor may submit a request for 
reinstatement after 150 school days from the date of expulsion, but the student may not be reinstated before 180 
school days from the expulsion date. 

C. The parent, adult student, or emancipated minor shall submit the request for reinstatement to the Superintendent on 
District form 5610.01 F1. 

D. The Superintendent shall, within ten (10) school days after receiving the form, submit the request, together with any 
other information s/he deems pertinent to the requested reinstatement, to a Board-appointed committee consisting of 
two (2) Board members, a District administrator, a teacher, and a parent of a District student. 

E. The committee shall, within ten (10) school days after being appointed, review all pertinent information, and submit 
its recommendation to the Board.  The recommendation may be for unconditional reinstatement, conditional 
reinstatement, or non-reinstatement, based on the committee’s consideration of: 

1. The extent to which reinstatement would create a risk of harm to students or school personnel: 
2. The extent to which reinstatement would create a risk of District or individual liability for the Board or 

District personnel; 
3. The age and maturity of the student; 
4. The student’s school record before the expulsion incident; 
5. The student’s attitude concerning the expulsion incident; 
6. The student’s behavior since the expulsion and the prospects for remediation; 
7. If the request was filed by a parent, the degree of cooperation and support they have provided and will 

provide if the student is reinstated, including, but not limited to the parents’ receptiveness toward possible 
conditions placed on the reinstatement.  Such conditions may, as an example, include a written agreement by 
the student an/or a parent who filed the reinstatement request to: 
a. Abide by a behavior contract which may involve the student, his/her parents, and an outside agency; 
b. Participate in an anger management program or other counseling activities; 
c. Cooperate in processing and discussing periodic progress reviews; 
d. Meet other conditions deemed appropriate by the committee; 
e. Accept the consequences for not fulfilling the agreed-upon conditions. 

     
The committee may also allow the parent, adult student, or emancipated minor to propose conditions as part of the request for 
reinstatement. 
 

The Board shall make its decision no later than the next regular Board meeting following the committee’s submission of its 
recommendations.  The Board’s decision shall be final and not subject to appeal. 
 

In the event a student who has been permanently expelled from another school district requests admission to this District, the 
Board shall, in makings its decision, follow the same procedure it has established in paragraph A-E above for the reinstatement 
of a District student. 
 

The Superintendent shall ensure that Board policies and District guidelines regarding a student’s rights to due process are 
adhered to when dealing with a possible expulsion under this policy. 
 

Disciplinary Action Short of Suspension 
(Reference Board Policy #5600, 5611) 
Efforts shall be made by the staff to solve disciplinary problems within the school setting. The following actions are 
suggestions for dealing with behavioral problems short of exclusion from school.  This list does not preclude the use of other 
methods or approaches which are reasonable and purposeful.  These are not considered to be progressive. 

1. Warning - A verbal or written notice to a student that a specific behavior is unacceptable and may result in stronger 
action if the behavior is not corrected. 

2. Student Conference - A conference involving a student and staff member(s) for the purpose of discussing and solving 
behavior problems. 

3. Parent Conference - A conference involving the parent(s) and staff member(s) for the purpose of discussing and 
solving behavior problems.  The emphasis is on enlisting the assistance of the parent(s).  The student may also be 
involved in a parent conference. 

4. Referral to a Resource Agency or Person - Referral to an in-school or out-of-school agency or person may be made 
whenever it is felt that such an agency or person may be of assistance in the solution of a behavioral problem.  A 
referral normally would be made with the cooperation of the student and/or parent(s). 

5. Behavioral Probation - The principal or his/her assistant may place a student on behavioral probation for a specific 
period of time during which a critical examination and evaluation of the student’s progress should take place. There 
will be an agreement between the student and the administrator concerning the specific changes expected, the terms 
of the contract and the length of the contract period.  Failure to fulfill the agreement or a further infraction of school 
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rules during the period of the contract will result in the imposing of further disciplinary action as set forth in the terms 
of the agreement.  The administrator should notify the parent whenever a student is placed on behavioral probation. 
Parents will be encouraged to discuss and assist in assuring that the intent and terms of the probation are fulfilled. 

6. Detention - A student in violation of a school rule or policy may be required to spend a specific period of time after 
school, before school or during an unassigned class period at a specific location assigned by the principal or his/her 
designated representative.  Such detention will be actively supervised by a staff member. 

7. Alternative Disciplinary Action -Individual schools may offer alternative forms of disciplinary action.  Such 
programs will be defined and described by the building principal. 

8. Restorative Practices – A student in violation of a classroom rule may be sent to the building interventionist to reflect 
on their behavior, identify the people hurt by their actions, make amends and plan for future behavior that does not 
result in harm to other students or staff members. 

 
 
 
 
Suspension from School 
(Reference Board Policy #5610, 5611) 
A student may be suspended from school when the student: 

1. Violates district or school policies or regulations.  These policies or regulations apply to any student who is on school 
property, who is in attendance at school or at any school sponsored activity or whose conduct at any time or any place 
interferes with or obstructs the missions or operations of the school district or the safety or the welfare of students or 
employees. 

2. Is guilty of conduct which interferes with the maintenance of school discipline. 
3. Is guilty of conduct which, in the judgment of school officials, warrants the reasonable belief that disruption of school 

operations will likely result. 
4. Is guilty of incorrigible conduct, including insubordination, disorderliness, viciousness, immorality, persistent 

violation of school rules, or persistent misbehavior. 
 

Exclusions from school may involve any of the following or a combination thereof: 
1. Suspension for a period of ten (10) school days or less. 
2. Suspension pending investigation. 
3. Suspension pending a hearing under section 504 of the Rehabilitation Act of 1973.  
4. Suspension pending an expulsion hearing. 
5. Expulsion. 

 
Suspension of Ten School Days or Less 
(Reference Board Policy #5610, 5611) 

1. A building principal or his/her assistant may suspend a student for a period not to exceed ten (10) consecutive school 
days for violation of school rules or regulations or gross misdemeanor or persistent disobedience. 

2. Prior to making a decision to suspend, the principal or interventionist shall thoroughly investigate the situation and 
assure the student’s right to due process.  The following procedure shall be used: 

a. The principal or interventionist shall advise the student of the exact charges against him/her. 
b. If the student denies the charges, the principal or interventionist shall explain the evidence against the 

student and give the student the opportunity to present his/her side of the story. 
c. The principal or interventionist shall accept information from persons with knowledge of the situation. 
d. If, on the basis of this discussion the principal or interventionist believes the student is guilty of the 

misconduct charge, and that suspension is the appropriate penalty under the circumstances, the administrator 
may suspend the student for ten (10) school days or less. 

e. In cases where the suspension is for more than five (5) school days the student shall be informed of his/her 
right to appeal. 

3. The Superintendent will be notified in writing of the circumstances and action taken. Attempts shall be made to 
inform the parents prior to the time the student is separated from the school. 

4. Students suspended from Bentley Schools shall not be in attendance, present, or participate in any curricular, 
extracurricular, school-related, school sponsored, or other activities either home or away, until the start of the school 
day following the final day of suspension. 

5. Suspended students may not appear on any school district property in Michigan where a Bentley School’s event, 
activity, or any school-related business is taking place. 

6. Credit will be given for work missed due to out-of-school suspension provided the student completes and submits all 
required assignments upon return to school.   
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7. Following suspension, a parent conference may be required as a condition of readmission. 
8. A record of the student’s offense will be kept until the end of the school years, but may not be made part of the 

permanent record.  Days of absence shall be noted in the student’s permanent attendance record. 
 
Appeals 
(Reference Board Policy and Administrative Guidelines #5610) 
Suspension of five (5) days or less may not be appealed (the administrator’s decision will be final in cases of suspensions of 
five (5) days or less) but for more than five (5) school days may be appealed in writing to the principal within two (2) school 
days of the parents’ receipt of the written suspension notice.  The written appeal much contain the reason(s) that the 
suspension is being appealed. 

a. The student shall be reinstated during the appeal process unless it is determined that the student’s attendance 
would jeopardize the safety of the student or others. 

b. Upon review, the principal may uphold the suspension, establish an alternative suspension of lesser severity, 
or reverse the suspension in its entirety.  The review may include but not be limited to, a meeting with the 
parents, if in the principal’s opinion this is appropriate. 

c. The principal will reach the decision and inform the parents in writing within ten (10) school days after the 
receipt of the written request. 

d. The decision of the principal may be appealed in writing to the Superintendent within two (2) school days of 
the parents’ receipt of the decision.  The Superintendent will reach a decision and inform the parents in 
writing within (10) school days after the receipt of the written request. 

e. The Superintendent’s decision shall be considered final.  The parents may appeal to the Board only in cases 
of alleged violation of due process (policy 5611) by the Superintendent.  In such cases, the appeal shall be 
made in writing to the Board President within two (2) school days after the parents’ receipt of the decision 
and shall include a statement of the alleged violation of the policy.  The Board shall notify the parents of its 
decision within ten (10) school days of the receipt of the written request. 

 
Special Services Students 
School officials may suspend a disabled student (as identified by IDEA or Section 504) for up to ten (10) days without 
implementing procedural safeguards. However, a suspension in excess of ten (10) school days constitutes a “change in 
placement” for which procedural safeguards must be implemented. 
 

Before implementing a suspension of a disabled student for more than ten (10) school days, the school district must provide 
due process protection given non-disabled students, and must take the following steps: 

1. Notify the student’s parent or guardian in writing of proposed change in placement; and convene a behavior 
manifestation hearing to determine: 

a. Is eligibility appropriate? (Does additional evaluation need to be done?) 
b. Are the programs and services provided appropriately? 
c. Is the student’s misbehavior a manifestation of the disability? 

2. If the answers to these three questions are YES, YES, and NO, a suspension of more than ten (10) days is warranted. 
However, the school district is still responsible for providing special education services during the course of the long-
term suspension and the team shall determine how this service shall occur. 

 

At any stage, the parent always has the right to appeal a decision made as part of an IEPT process. In the event of an appeal, 
the school district must operate under the “stay put” policy allowing the student to remain in the present program. 
 

Suspension Pending Further Investigation 
(Reference Board Policy #5610, 5611) 
If an offense is committed, involving extraordinary circumstances, and requires investigation prior to final determination of 
the appropriate penalty; a suspension may be imposed during the investigation. All rules for ten day or less suspension apply. 
 

Suspension Pending an Expulsion Hearing 
In the event an offense has been committed which, following investigation, results in an administrative recommendation for 
expulsion, the Superintendent may impose a suspension pending the expulsion hearing before the Board of Education. 
 

Expulsion from school 
(Reference Board Policy #5610.01) 
Expulsion of a student by the Board of Education shall require removal of the student from school attendance in the district. 
The school administration shall recommend the expulsion of a student, or students, to the Board of Education.  Such 
recommendation(s) shall be appropriately documented citing the disciplinary infraction(s) considered to be “gross 
misdemeanors or persistent disobedience.” 
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The secretary of the Board of Education shall notify the parent in writing of the decision of the Board to expel. 
 

The student shall be afforded all the rights of due process.  The student shall be given all rights and protections afforded under 
Federal Law, Section 504 of the Rehabilitation Act of 1973. 
 

Only through official action by the Board of Education may a student be expelled from school.  The Superintendent, after 
hearing all appeals, may decide to support and convey a recommendation of expulsion to the Board of Education.  Parents 
shall be informed in writing by the Superintendent or his/her representative of the recommendation to the Board for expulsion, 
and shall be invited to appear before the Board. 
 

1. The student or parent may be represented by an attorney or other advisor at all hearings. 
2. Both parties have the right to call witnesses to the hearing and to cross-examine those witnesses. 
3. The hearing is not a court proceeding and court rules other than those stated this code shall not be enforced at such 

hearings. 
4. There may be present at a hearing:  The principal, the Board of Education attorney and such resource persons as the 

president of the Board of Education deems essential to the proper adjudication of the case.  Hearings before the Board 
of Education may be open or closed to the public based on the desires of the student(s) and/or his/her parents. 

 

Within five (5) days of the conclusion of the hearing the decision of the appeal body shall be forwarded in writing to the 
person or persons initiating the appeal. 
 

Weapons Policy 
(Reference Board Policy #5772) 

1. Any student found in possession of a “weapon” while on school property, in attendance at a school activity, or in 
route to or from school on a school bus will face immediate expulsion.  Under Board of Education policy, weapons 
refer to firearms, knives with blades over three (3) inches in length, pocket knives opened by a mechanical device, 
clubs, brass knuckles, and all incendiary devices such as fire crackers.  This policy would also cover look-alike 
weapons, pepper gas and other materials and chemicals which could be used to inflict harm on another person. 

2. Any student found guilty of falsifying a fire alarm, bomb threat, or intentionally falsifying the report of a dangerous 
condition will be similarly expelled. 
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Student Violations and Penalties 
 
The District Improvement Team (DIT) will be collaborating with the building level teams to develop a district-wide discipline process integrating Restorative Practices and 
Positive Behavior Support systems.  The DIT will make policy recommendations to the Board of Education for the amendment of the discipline system over the course of 
the 2012-2014 school year.  Parent and students will be notified in writing of any changes to the discipline process before they take effect. 
 
Note:  These penalties may be adjusted, depending on the seriousness or frequency of the violation, at the discretion of the administrator who investigated the 
incident. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
  

                    Offense 1st Consequence 2nd Consequence 3rd Consequence 4th Consequence 
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1 Attendance concern 

Warning 
Issued 
by Teacher, 
Administrator, or 
other staff member 

Teacher refers to 
Interventionist  

Teacher refers 
student to 
Interventionist and 
disciplinary 
consequence such 
as Saturday School 
is assigned.  
Teacher contacts 
home 

Referral to 
Administration for 
disciplinary 
consequences 
 

2 Disrupting the Educational Process (minor) 

3 Foul language, gestures, or messages 

4 In hall w/o pass 

5 Leaving class w/o permission 

6 Misbehavior in classroom 

7 Misbehavior in hallway 

8 Misbehavior in library 

9 Misbehavior in lunchroom 

10 Not following class rules 

11 Parking Violation 

12 Public display of affection 

13 Tardiness 

14 Tardy to detention 

15 Violation of PE rules 
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Offense 1st Consequence 2nd Consequence 3rd Consequence 4th Consequence 
   

   
   

   
   

   
   

   
   

   
   

   
   

   
  

   
L

E
V

E
L

 1
 O

F
F

E
N

S
E

 

16 

Cheating* 
 Allowing another to copy work 
 Copying another’s work 
 Plagiarism 

0 on the assignment/ 
assessment and 1 day 
Saturday School 

0 on the 
assignment/assessment 
and 2 days ISS 

0 on the 
assignment/assessment 
and 3 days ISS 

0 on the 
assignment/assessment 
and 3 days OSS 

17 Drawing or creating inappropriate 
objects/drawings 

Referral to 
Interventionist 
1 day Saturday School 
Staff member contacts 
parents or guardian 

Referral to 
Administration for 
disciplinary 
consequence 

Referral to Administration 
for stronger disciplinary 
consequence 

Referral to Administration 
3 days OSS 

18 Driving to Vo-Tech 

19 Going into unapproved areas of the 
school building 

20 Habitual Tardies 

21 Loitering 

22 Misbehavior at an activity 

23 Not following school code during a 
school event 

24 Misbehavior in time-out 

25 Misbehavior in detention 

26 Not reporting to detention 

27 Out of building w/out permission 

28 Obligations – outstanding 

29 Directed Profanity to staff or other 
students 

30 Reckless Driving or unauthorized 
Parking 

31 Skipping 

32 Truancy SC 

33 Violation of Internet Agreement 

 
*Cheating on a final exam, other major assignment, or compromising the integrity of an assessment may result in harsher penalties and/or loss of credit for the 
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Offense 1st Consequence 2nd Consequence 3rd Consequence 4th Consequence 
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34 Behaving in a dangerous manner 

 
1 day OSS 

 
3 days OSS 

 
5 days OSS 

Immediate  
10 day OSS 
Hearing between  
superintendent and  
principal for possible 
expulsion 
Parent Contact 
Contact Police if the 
offense warrants 

35 
Being on School Campus or at off 
campus school activities when 
suspended 

36 Disrespect to staff 

37 Forgery or misuse of another's name 

38 Gambling 

39 Inappropriate use of  
emergency exits 

40 Interfering w/school staff 

41 Failing to identify oneself 

42 Failure to complete ISS or SS 
paperwork 

43 Not reporting to ISS 

44 Not reporting to office 

45 Not reporting to Saturday School 

46 Passenger to Vo-Tech (Driver) 

47 Passenger to Vo-Tech (Passenger) 

48 

Refusing to provide accurate 
 information or knowingly providing  
inaccurate information to school  
personnel 

49 Tampering w/staff materials 

50 Transportation of other students 

51 
Violating Skill Center Rules  
(adjusted dependent on the 
 rules violated) 
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Offense 1st Consequence 2nd Consequence 3rd Consequence 4th Consequence 
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52 Bullying  

3 days OSS 
Parent Contact 

5 days OSS 
Parent Contact 

Immediate 10 day OSS
Hearing between  
superintendent and  
principal for possible  
expulsion 
Parent Contact 
Contact Police if 
offense warrants  

Immediate 10 day OSS 
Hearing between  
superintendent and  
principal for possible  
expulsion 
Parent Contact 
Contact Police if 
offense warrants 

53 Confrontation w/staff 

54 Confrontation with student 

55 

Discrimination 
 Racial 
 Ethnic 
 Sexual 
 Religious 
 Other 

56 Cheating while taking a Standardized 
 Assessment (MEAP, MME, etc.) 

57 Disruption of the educational process (major) 

58 Exposing another 

59 Fighting 

60 Habitual Disobedience 

61 Harassment - verbal/written/online/etc. 

62 Improper Physical Contact –  
      Hitting/kicking/pushing 

63 Instigating a fight or dangerous conduct 

64 Instigating or participating in a food fight 

65 Insubordination - staff 

66 Out of control behavior 

67 Possession of dangerous/disruptive materials 

68 Vandalism - Average 

69 Verbal Assault  
(depending on the severity of the assault) 
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Offense 1st Consequence 2nd Consequence 3rd Consequence 4th Consequence 
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70 Burglary 

Immediate 10 day OSS
Student Discipline 
hearing for possible  
expulsion 
Parent Contact 
Contact Police 

Immediate 10 day OSS 
Student Discipline 
hearing for possible  
expulsion 
Parent Contact 
Contact Police 

Immediate 10 day OSS
Student Discipline 
hearing for possible  
expulsion 
Parent Contact 
Contact Police 

Immediate 10 day OSS 
Student Discipline 
hearing for possible  
expulsion 
Parent Contact 
Contact Police 

71 Aggravated/Felonious Assault  

72 Attempted Suicide  

73 Arson  

74 Assault on student which results or  
potentially results in significant bodily harm 

75 Assault/Attempted assault on school staff  

76 Bomb Threat  

77 Criminal Sexual Conduct  

78 Damage to Property/Vandalism/ Graffiti (major) 

79 Dangerous Behaviors - Other 

80 Drive by Shooting 

81 Extortion or Robbery  

82 Fraud or Bribery 

83 Gambling 

84 Gang related activities/materials  

85 Grabbing/bumping/touching  staff inappropriately 

86 Hostage  

87 Homicide 

88 Indecent Exposure 

89 Intimidation/Stalking of staff 

90 Intimidation/Stalking of students 

91 Kidnapping/ Unauthorized Removal of Student  

92 Larceny/ Theft  

93 Other Dangerous Weapons or Look-a-like  

94 Physical Assault  

95 Physical Harm or Attempted  
Physical Harm to staff 
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Offense 1st Consequence 2nd Consequence 3rd Consequence 4th Consequence 
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96 
Physical Harm or Attempted  
Physical Harm to student 

Immediate 10 day OSS
Student Discipline 
hearing for possible  
expulsion 
Parent Contact 
Contact Police 

Immediate 10 day OSS 
Student Discipline 
hearing for possible  
expulsion 
Parent Contact 
Contact Police 

Immediate 10 day OSS
Student Discipline 
hearing for possible  
expulsion 
Parent Contact 
Contact Police 

Immediate 10 day OSS 
Student Discipline hearing for 
possible  
expulsion 
Parent Contact 
Contact Police 

97 Pornography violation 

98 

Possessing or evidence of consumption  
or use of a personal amount of ATOD  
and or related paraphernalia 
 (including Look a Like Items)**  

99 
Possessing an amount over personal 
use, suspicion of selling or attempt to sell 
ATOD  

100 
Possession of dangerous  
materials 

101 
Selling, creating, possessing or using  
Explosive or dangerous  
materials 

102 Sexual Artifact Violation 

103 
Sexual Assault/ Criminal Sexual  
Behavior  

104 Sexual Behavior/Imposition 

105 Threatening Staff 

106 Assisting Trespassing or Intruders  

107 Weapons 

** the 1st Consequence may be reduced to five days OSS, if the student attends an accredited substance  
abuse program. (i.e. Insight or CMH programs)  
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Offense 1st Consequence 2nd Consequence 3rd Consequence 4th Consequence 
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108 Electronic Device Violation 
(including loaning) 

Confiscation of the  
Device -Returned at 
the  
end of the day 

Confiscation of the 
Device - 30 min 
Detention 
Mandatory Parent  
Contact 

Confiscation of the  
Device – Saturday 
School 
Parent Only Pick -up 

Confiscation of the 
Device – Saturday 
School, Parent Only 
Pick –up, Student no 
longer allowed to have 
device in school 

109 Dress Code Violation Change Clothes 
Change Clothes  
and detention 

Change Clothes, 1 day 
Saturday School,  
Parent contact 

Change Clothes, 1 day 
Saturday School, 
Parent Conference 

 113 Destruction of personal property 
1 day OSS – 
payment for 
replacement 

2 days OSS – 
Payment for 
replacement 

5 days OSS – 
Payment for 
replacement 

Immediate 10 day OSS 
Student Discipline 
hearing for possible  
expulsion 
Parent Contact 
Contact Police – 
payment for 
replacement
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